THO®OPMAIIIMHA KAPTKA
AIMIHICTPATUBHOI ITIOCJIYT'H

Jlep:kaBHA peecTpAallisi pillleHHS PO NPUNMHEHHA PUIANYHOI 0Co0H

(xpiM rpoMaacLKoro gGopMyBaHHs)

Bigais aep:xaBHoi peecTpaiii BUKOHABYOro KoMiTery CMIJIAHCHLKOT

MiCbKOI paju

Indopmanisa npo cyd’exkra HagaHHsS aAMiHICTPATHBHOI MOCJIYTH

HaiimenyBaHHs cy0’ekTa
HaJaHHSA
aAMiHICTPaTUBHOI MOCIYTH

Biooin oeporcasnoi peccmpayii
8UKOHa84020 Komimemy CMIIAHCHKOI MiCbKOI paou

Micue3HaxoaKeHHsA
cy0’exTa HaJAHHA
aAMiHICTPaTHBHOI NOCJIYTH

M. Cmina eyn. Hezaneorcnocmi, 37

Indopmanisa moxo pexkumy
poboTH cy0’ekTa HAJAAHHA
aAMIHICTPAaTHBHOI MOCJIYTH

T'oounu pooomu. Iln.,Bm., Cp., Um., - 3 8.00 0o
17.15 200.
IIm.- 8.00 oo 16.00 200.

Tenedon/paxke  (moBinkm),
ajgpeca eJeKTPOHHOI NOIITH
Ta BeO-cailT cy0’exkTa

HAIaHHSA AJAMiHICTPATHBHOI
NMOCJIyTH

men. (04733) 4-13-01
E-mail: smila_dergreestr@ukr.net

HopmaTuBHi aKTH, IKMMH PerIaMEHTY€EThCSl HAJAaHHS aAMiHICTPATHBHOI OCJIYTH

3akoHu YKpaiHu

3akoH Ykpainu «[Ipo nepkaBHY peecTpauilo HOPUIMYHUX
oci0, ¢i3uyHUX 0cCi0 — NIANPUEMIIB Ta TIPOMAJCHKUX
(hopMyBaHb»

Axtu Kabinery MinicTpiB
YKpainu

AKTH IeHTPAJbHUX OPraHiB
BHKOHABYOI BJIaIH

Haka3z MinictepctBa toctunii Ykpainu Bim 09.02.2016 Ne
359/5 «Ipo 3arBepkenHs Ilopsaky aep:kaBHOI peectpaii
IOpUIUYHUX 0ci0, (I3UYHUX 0ci0 MIMPUEMITIB  Ta
rpoMajicbkkux GopMyBaHb, III0 HE MAIOTh CTATyCy FOPUIUIHOT
ocoOm», 3apeecTpoBaHuil y MiHICTepCTBI IOCTHINT YKpaiHU
09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa toctuiii Ykpainu Big 23.03.2016Ne
784/5 «lIpo 3arBepmxenHsa Ilopsaky QyHKIiOHYBaHHS
NopTay eNeKTPOHHHUX CEpBICIB IOPHIWYHHUX OCi0, (Hi3MUHMX
oci0 — MiANPUEMIIB Ta TPOMAAChKUX (OpPMYBaHb, L0 HE
MaloTh CTaTycy MOPUAMYHOI 0COOM», 3apeecTpOBaHHUM Yy
Minicrepcersi roctunii Ykpainu 23.03.2016 3a No 427/28557

AKTH MiCleBUX OpraHiB




BHUKOHABYOI BJIagu/ OpPraHiB
MiCIIeBOr0 CaMOBPSIIyBaHHS

Bincythi

YMOBHM OTPUMAHHSA aIMiHICTPATUBHOI OCTYTH
8. |IlizcraBa s ojxep:kaHHs | 3BEPHEHHS YINOBHOBAXXEHOTO IIPEICTABHUKA FOPUIUYHOL
aJIMiHiCTPaTHBHOI MOCJAYyrH | 0co0u (aaii — 3assBHUK)
8.1 |Buuepnumuii nepeJiik 1. JIns nep>kaBHOT peecTpalii pillieHHs PO MPUITUHEHHS
AOKYMEHTIB, HEOOXiTHHX | FOPUINIHOT 0COOH MOTAETHCS:
st OTPUMAHHS

aIMiHICTPAaTHBHOI TOCJIYIH,
a TAK0’K BUMOTH /10 HUX

MPUMIPHUK OpHTiHANYy (HOTapiaJbHO 3acBiT4eHA KOIIis)
pillIeHHs YYacCHUKIB IOpUIWYHOI ocoOu abo BiAMOBIAHOTO
Oprany IOpUAWYHOI OcoOM, a y BHUMNAAKaX, MependadeHux
3aKOHOM, — DIIICHHS BiAMOBIIHOTO JIEP)KAaBHOI'O OpraHy Ipo
MPUIMTHHECHHS IOPUANYHOT 0CO0H;

MPUMIPHUK OpUTiHaNy (HOTapiajdbHO 3acBiueHa KOIIif)
JOKYMEHTA, SIKHMM 3aTBEPPKCHO MEePCOHATBHMIA CKJIaJl KOMICiT
3 mnpunuHEHHS (KoMmicii 3 peopranizaiii, JIKBiJaIliiHOT
KoMicii) abo JiKBimaTopa, pPeecTpaliifHi HOMEPU OOJIKOBHX
KapTOK IUIATHUKIB TMOAATKiB (200 BIJIOMOCTI IpO cepito Ta
HOMep macmopra — s (i3UYHUX Ocid, sKi depe3 CBOI

peniriiiHi  MepeKOHaHHS  BIAMOBWIIHMCS  BiJl  NPUHAHATTS
peectpariiiHoro HoMmMepa OOJIKOBOT KapTKU TIUIATHUKA
MoJaTKiB  Ta  TOBIJOMIJIM  TIPO 1€  BIAMOBIIHUUN

KOHTPOJIIOIOYHMI OpraH i MaioTh BIAMITKY B TAcIoOpTi MpO
MpaBo 3AIMCHIOBAaTH IIATEXKI 3a CEpier0 Ta HOMEPOM
MacropTa), CTPOK 3asBJICHHS KPEIUTOPAMHU CBOiX BHMOT, — Y
pa3i  BIACYTHOCTI 3a3HAUYEHHUX BIAOMOCTEW Yy PpIillIEHHI
YYaCHHKIB IOPUANYHOI 0coOm abo BiMOBITHOTO OpraHy
IOPUINYHOT 0COOM, a y BUMAJKaX, NepeadaueHNX 3aKOHOM, —
y PpIIIeHH] BIANOBIIHOTO JI€P’KaBHOIO  OpraHy IIpo
MPUITMHEHHS IOPUIUYHOT 0CO0H;

MPUMIPHUK OpHTiHaNly (HOTapiaJlbHO 3acBiT4e€HA KOIIis)
JOKYMEHTa, IO 3acBiJuye ITOBHOBAXXCHHS NpEJACTaBHUKA
3aCHOBHMKA (yyaCHMKa) IOPUAMYHOI 0COOM — y pasi ydacTi
Mpe/ICTaBHUKA 3aCHOBHMKA (y4aCHUKA) IOPUIAMYHOI 0COOM Y
MNPUAHATTI PIIIEHHS YHNOBHOBR)XEHUM OPraHOM YIPaBIiHHS
FOPUIUYHOT 0COOMU.

2. JIns nep>kaBHOT peecTpallii pillleHHs PO MPHUITUHEHHS
0aHKy Yy 3B’SI3Ky 3 NPUHHATTAM pIIIEHHS MPO BIAKIMKAHHS
OaHKiBChbKOi JineH3ii Ta mikBifgamito Oanky @oHa0OM
rapaHTyBaHHs BKJIa/liB (PI3UYHUX 0C10 MOJAIOThCS:

komisi pimeHHs HarionaneHoro OaHkKy YkpaiHu mpo
BIJIKIIMKaHHS 0aHKIBCHKOI JIIeH311 Ta JIKBiAali0 OaHKY;

Komis pimeHHss @oHay rapaHTyBaHHS BKJIAIB (Pi3UYHUX
0ci0 Ipo NpU3HAUEHHS YIIOBHOBaXKeHO1 0coOu DoHTy.

VY pa3i momaHHS JOKYMEHTIB, KpIM BHIIAJKY, KOJH
BIJIOMOCTI MNP0 TIOBHOB@XEHHS IbOTO NPEJCTaBHUKA




MICTATbCA B €IMHOMY JEpKABHOMY PpEECTPl IOPUAUYHHUX
oci0, ¢izmuHUX o0cCci0 — MANPUEMINIB Ta TPOMAACHKHUX
dbopMyBaHb,  MPEACTABHUKOM  JOJATKOBO  MOJAETHCS
MPUMIPHUK OpHUTiHATy (HOTapiaJIbHO 3acBiUeHa KOIIis)
JOKYMEHTA, 110 3aCBiUy€e HOro MOBHOBAKEHHSI.

SIKIIO TOKYMEHTH IMOJAI0THCS OCOOMCTO, 3asIBHUK MPE SIBIISIE
CBIl macmopTr TrpomajasHuHa YKpaiHu, abo THUMYacoBe
MOCBITYEHHSI TPOMAaJsSHMHA YKpaiHu, a00 MacmopTHUH
JOKYMEHT 1HO3eMIlsd, abo TocBig4eHHs ocobu  0Oe3
rpoMajsiHCTBa, a00 MOCBiAKY Ha MocCTiiiHe abo TUMYacoBe
IIPO’KMBAHHS.

9. |IMopsimok Ta cnocié moganus | 1. Y mamnepoBiid ¢opmi TOKYMEHTH IMOJAIOTHCS 3asBHUKOM
JAOKYMEHTIB, HeoOXiTHHUX [ 0COOMCTO a00 NOLITOBUM BiIIPABICHHSIM.
st orpuManns |2. B enextponHiii (opMi JOKYMEHTH MOJAIOTHCS Yepes3
aMiHICTPATHBHOI MOCJIYIH | OPTaJ €JIEKTPOHHUX CEPBICIB
10. |ILlmaThicTh (0e30miIaTHicTh) |AJAMIHICTpATUBHA MOCTYTa € OE30IIATHOO.
HAJAHHSA AJAMIHICTPATUBHOI
NOCJIYTH
Y pa3si u1aTHOCTI agMiHICTPATHBHOI NOCAYTH
10.1 HopmaTuBHO-npaBoBi Bixcyrai
aKTH, HA MiJcTaBi AKNX
CTATYEThCA IJIATA
10.2 |Po3mip Ta mopsimox |  mm————
BHECeHHS MJIATH
(agMiHicTpaTHBHOTO 300pY)
3a IJIATHY aIMiHICTPAaTUBHY
MOCJIYIy
10.3 | Po3paxyHkoBmii paxypox | e
AJ1sl BHECEHHS IJIaTH
11. [Crpoxk HajgaHHs | /lepkaBHa peecTpallisi MPOBOAUTHCS 3a BIACYTHOCTI MifCTaB
aIMiHICTPATUBHOI MOCJAYrH |/UIsl 3YNUHEHHS pO3IJSAY JOKYMEHTIB Ta BIIMOBH Yy
JepKaBHIH  peecTpauii mporsroM 24 TOAMH  Michs
HAJXOMKEHHS JIOKYMEHTIB, KpIM BHUXIJJHUX Ta CBATKOBHUX
TTHIB.
3yNUHEHHS. PO3IJISIY JTIOKYMEHTIB 31MCHIOETBCS Y CTPOK,
BCTaHOBJICHUH JJIs JIepKaBHOI peecTpariii.
CTpox B3yNHWHEHHS pO3TJSAY JOKYMEHTIB, TOJAHUX JUIS
JiepKaBHOT peecTpallii, CTAHOBUTH 15 KaleHJapHUX MIHIB 3
JIaTU 1X 3yNIUHEHHS
12. |Hepeaik miacras nast | [Tonanus 1oKyMeHTIB abo BiTOMOCTEH, BUBHAUYEHUX 3aKOHOM
3yNUHEHHS posrasiny | Ykpainu «IIpo nepkaBHy peecTpaiilo OPHIWYHUX OCiO,
JAOKYMEHTIB, MOJAHUX JUIfA |(HI3UYHHUX OCIO — MIIIPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHbY,

Aep:KaBHOI peecTpauii

HE B IOBHOMY 00Cs31;

HEBIAMOBIAHICTG  JIOKYMEHTIB  BHMOTaM, YCTaHOBJIEHUM
crarrero 15 3akony Ykpainu «lIpo nepikaBHY peecTpalliro
IOpUANYHUX 0ci0, (izuuHuX 0ci HiANPUEMIIIB  Ta
IrpoMaJICbKuX (YOpMyBaHbY;

HEBIAMOBIAHICT BIIOMOCTEH, 3a3HAYEHMX Y 3asBi
Jep)KaBHY  PEECTpallilo, BiJOMOCTSM, 3a3HAUYEHUM Y
JOKYMEHTaX, TNOJaHuX Ui JepkaBHOi peectpamii, abo
B1JIOMOCTSIM, 110 MICTATbCA B €TMHOMY JIEp>KaBHOMY peecTpi

npo




IOpUANYHUX 0ci0, (i3muHMX o0ci0 — MIOpUEMIB Ta
rpoOMaJICEKUX (pOopMyBaHb;

HEBIJIMOBIAHICTh BIJIOMOCTEH, 3a3HAYEHUX Yy JIOKYMEHTaX,
MOJAaHUX JUId JepXkaBHOI peecTpaiii, BIJOMOCTSIM, IO
MICTATbCA B €IMHOMY JEpKABHOMY PpEECTPl IOPUAUYHHX
oci0, ¢izmuHux o0cCci0 — MANPUEMINIB Ta TPOMAACHKUX
(opmyBaHb;

HEBIIMOBIAHICTh PEECTPALIMHOTO HOMEpPA OOJIKOBOI KapTKU
IUIATHUKA TIOJATKIiB abo cepii Ta HOMepa macmopTa (s
¢bi3uyHUX 0ci0, SKI Yepe3 CBOi pENiriiHi MepeKOHAHHS
BIIMOBMJIMCS Bl MPHUUHATTS PEECTpaliifHOr0 HOMepa
00J1iIKOBOi KapTKM TUIATHUKA IOAATKIB, MOBIJIOMHUIIU TPO II€
BIJIMOBITHAM KOHTPOJIOKYUN OpraH i MarmTh BIIMITKY B
MacropTi Mpo MpaBoO 3AIMCHIOBATH IUIATEXKI 3a CEpielo Ta
HOMEpPOM TacropTa) BiJIOMOCTSIM, HAJaHUM BIAMOBIIHO IO
crarti 13 3akony VYkpainu «lIpo nepkaBHy peecTpaliiro
IOpUANYHUAX 0ci0, (i3muHMX o0ci0 — MmIOpUeMIB Ta
IrpOMaJICbKUX (hOpPMyBaHbY;

MOJaHHS JIOKYMEHTIB 3 TOPYIICHHSM BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JJISI X MOJAHHS

13.

Ilepeaik mixcras ais
BIIMOBM y HAaJaHHI
aAMiHICTPaTHBHOI NOCIYTH

JIOKyMEHTH ToJJaHO 0CO0O0I0, SIKa He MAa€ Ha 11 TIOBHOBAXCHB;
y €IMHOMY JIep>KaBHOMY PEECTpi IOPUAUYHUX OCi0, Hi3UIHUX
0Ci0 — MigNPUEMIIB Ta TPOMAJCHKUX (POPMYBAHb MICTATHCS
B1JIOMOCTI PO CYIOBE PIIIEHHS I0J10 3a00pOHH MPOBEICHHS
peectpariitnoi mii;

HE YCYHYTO HiACTaBH Ui 3YHNUHEHHS PO3TISAY JTOKYMEHTIB
MIPOTSATOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cynepedyatb BuMoram KoHCTHTYIIi Ta 3aKOHIB
Ykpaiau

14.

PesyabraT HaxaHHsA
aAMiHICTPaTHBHOI NOCIYTH
Ta CIOCO0M OTPUMAHHA
Bigmosiai

BHeceHHs BIANOBIAHOTO 3amucy 10 €IMHOTO JepKaBHOTO
peecTpy IOpUINYHHUX 0Ci0, Pi3UYHUX 0ci0 — MIANPUEMIIIB Ta
IpOMaJICbKUX (POpMYBaHb;

PesynpraTi HagaHHS aIMIHICTpATHBHOI TMOCIYrH y cdepi
JepKaBHOI peectparnii B €JIEKTPOHHIN bopmi
OTIPWJIIOJIHIOIOTbCS Ha TMOpTalli €JEKTPOHHUX CEpBICIB Ta
JOCTYIIHI JIJIS X MOITYKY 3@ KOJOM JIOCTYITY.

JlokyMeHTH, 10 NOTpeOyIOTh YCYHEHHS MIJCTaB JUIs
3YITUHECHHS o3I LY JIOKYMEHTIB, MTOBEPTAOTHCS
(BUIAIOTBCS, HAJCHJIAIOTHCS TOIITOBUM  BIJIITPABICHHSIM)
3aBHUKY HE III3HIIIE HACTYIMHOTO pPOOOYOro JHSA 3 JHS
HAJXO/KEHHS BiJl 3assBHUKA 3asBH PO 1X TOBEPHEHHS.

VY pasi BiIMOBHU y JiepKaBHIM peecTparlii JOKYMEHTH, MOJIaH1
JUIS  JIep>KaBHOI  peecTpaiii, MOBEpTaloThcs (BUIAIOTHCA,
HAJICUJIAIOTBCS TOIITOBUM BIAIPABIECHHSM) 3asBHUKY HeE
MI3HINIE HACTYMHOTO PoOOYOro JHS 3 JAHS HAJIXOJDKEHHS Bif
3asiBHUKA 3asBH PO iX MIOBEPHEHHS.

HauanpHuk BiIUTY 1ep>KaBHOI peecTpaiii M.B. KoBasienko




3ATBEP/UKEHO

Cekperap MiCbKOi paau

K.I. Cunbory6

2018 poky

TEXHOJIOI'TYHHA KAPTKA

HAJAHHS a[AMIHICTPATHBHOI MOCIYTH:

JlepxaBHa peecTpallis pillIeHHS PO MPUITMHEHHS IOPUANIHOT 0coOu
(KpiM rpoMaicbKoro opMyBaHHS)

Ertanu onpamroBannst | BignosigansHa ocoba | CTpykTypHUi migpo3ain, | CTpoku BUKOHAHHS
3asBU PO HAJIaHHS BiJIIOBITAJTLHUH 3a eTaIl eTarmiB
aJMiHICTpaTUBHOI (miro, pimreHHs ) (miro, pimIeHHs )
MOCITyTH
[Ipuiiom 3a oncom AnMiHICTpaTop [lenTp HagaHHs B nenp
JOKYMEHTIB, SIKi LlenTpy HaaHHsA aJIMIHICTPAaTUBHUX TOCIYT | HAIXOKEHHS
MOJAI0ThCS JUIS aZMIHICTPAaTUBHUX BUKOHABYOT'O KOMITETY JIOKYMEHTIB.
MIPOBEICHHS JCPXKABHOI | TOCIYT CMUISHCBKOT MICBKOT
peecTpallii pillieHHs Mpo paau
MPUITMHCHHS FOPUIHIHOL
0co0u y maneposBiit
dbopmi uu rpuiom
JIOKYMEHTIB B
SJICKTPOHHIH (opmi, 110
MOJIAl0THCS 3asIBHUKOM
4yepes moprai
€JIEKTPOHHUX CEPBICIB Yy
MOPSIIKY, BU3HAYCHOMY
MiHiCTepCTBOM FOCTHITIT
VYkpainu B [lopsanky
JepKaBHOI peecTpartii
IOpUINYHUX OCI0,
¢bi3uuHuX 0Cib -
MIIIPUEMITIB
Bunaua 3assBHUKY onucy, | AIMiHICTpaTop LlenTp HagaHHS B nenn
3a aKuM npuiiMatotees | LleHTpy HagaHHS aJIMIHICTPATUBHUX MTOCITYT | HAJAXOKESHHS
JIOKYMEHTH, SIKi aZMIHICTPAaTUBHUX BUKOHABYOT'O KOMITETY JIOKYMEHTIB.
HOAIOTHCS JUIA MOCITYT CMUISTHCBHKOI MICBKOT
MIPOBEJICHHS IeP>KaBHOI paau
peecTparrii
ngeBipKa JIOKYMEHTIB, TlepikasHii Biggin 11eg>1<a1m0'1’ HpOTSIl"OM‘24
SIKi TIO/IAOTHCS, Ha peectparop sigairy |PEECTPALLIT BUKOHABIOTO | TOMMH, KpiM
BIACYTHICTb MACTAB AN | 1oncanpoi peectparii | KOMITETY CMITITHCBKOT BUXI/IHUX T2
3YMUHEHHS PO3TIIAITY BHKOHABIOIO MICBKOI pajau CBATKOBHX JIHIB,
AOKYMCHTIB KoMiTeTy CMIISTHCHKOT meys




MICBKO1 paau

HaIXOKEHHS
JIOKYMEHTIB,
MOJaHUX JJIs
JIep>KaBHOT
peecTparrii

[ToBigOMIICHHS TIPO
3YIIMHEHHS PO3TIISLY
JIOKYMEHTIB 13
3a3HaYCHHSM CTPOKY Ta
BUKJIIOYHOTO MIEPETIKY
[MiICTaB U1 MOro
3YNUHEHHS Ta PIlICHHS
cy0’eKTa ep:KaBHOI
peecTpaliii Ipo
3YIIUHEHHS PO3TIISLY
JIOKYMCHTIB
PO3MIIIYIOTHCS Ha
HOPTaJIi eNEKTPOHHUX
CEpBICIB

HepxaBHuit
peECTpaToOp BIAALTY
JepKaBHOI peecTparii
BUKOHABYOTO
KomiTeTy CMIJISTHCHKOT
MICBKOT pajin

Bignin nepxaBHoi
peecTpariii BHKOHaBYOTO
KomiTeTy CMIUITHCHKOT
MICBKOT paju

Yy ACHb 3YIIMHCHHSA

[TepeBipka TOKYMEHTIB,
SIK1 TTOaH1 IS
IIPOBEJICHHS JIEP)KaBHOI
peectparlii pimeHHs Ipo
MPUITHHEHHS
IOPUAMYHOT 0COOM Ha
BiJICYTHICTb TIJCTaB JIJIS
BiIMOBH Y IIPOBEICHHI
JIepIKaBHOT peecTparii.

HepxaBHuit
peectparop BiAILTY
JIep>KaBHOT peecTpartii
BUKOHABYOTO
KoMiTeTy CMUISHCBKOT
MICBKOT pajin

Binnin nep>xaBHOT
peecTparii BUKOHAaBYOTO
KomiteTy CMUISIHCBKOT
MICBKOT paju

npoTsirom 24
TOJIMH, KpIM
BUXIJIHHUX Ta
CBATKOBHX JHIB,
mics
HaIXOKEHHS
JIOKYMEHTIB,
MOJaHUX I
JIEPKaBHOT
peecTpariii;

[ToBimomiIeHHS TIPO
BIIMOBY y JIep>KaBHil
peecTpariii i3
3a3HAYCHHAM
BUKJIFOUHOTO MEPENIKY
MicTaB IS BIAMOBH Ta
pileHHs cy0’ekTa
JiepKaBHOT peecTparii
PO BIIMOBY y
JepKaBHIN peecTparii
PO3MIIILYIOTECS Ha
MOpTai eIeKTPOHHUX
CEepBICIB

HepxaBHuit
peecTpaTop BiLIUTY
JIep>KaBHOI peecTparii
BUKOHAaBYOT'O
KoMiTeTy CMUISHCBKO1
MICBKOI pajau

Bignin nep>xaBHOi
peecTparlii BHKOHaBYOTO
koMiTeTy CMUISHCBKOT
MICBKOI pajiu

y JIeHb BIIMOBH y
Jep KaBHIN
peecTparrii

Pimenns, nii abo 6e31sUTbHICTD JepKABHOTO peecTpaTopa, cyd’ €KTa AepKaBHOI peecTparlii
MOKYTh OyTH OCKapskeH1 70 MiHicTepcTBa I0cTulli YKpaiHu Ta HOro TepUTOpialibHUX OpraHiB abo

710 CyAy.

HavansHuk BiaIiny AepxkaBHOI peecTparii

M.B. KoBanenko




