THO®OPMAIIIMHA KAPTKA
AIMIHICTPATUBHOI ITIOCJIYT'H

Jlep:KaBHA peccTpallis NPUINHEHHS BiTOKPEMJIECHOr0 Mipo3aijay

IOPUAMYHOI 0CO0U

(Ha3Ba aAMIHICTPATUBHOI TOCTYTH)

Bigais aep:xxaBHoi peecTpaiii BUKOHABYOro KoMiTery CMIJIAHCHLKOT

MiCbKOI paju
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Indopmanis mpo cyd’exkTa HAJaHHA AAMIHICTPATUBHUX MOCIYT

1. Micue3HaxomaxeHHs1 cy0’€KkTa

Biooin oepoicasnoi peecmpayii

HATAHHA aJMiHiCTPaTUBHHUX . . .. .
BUKOHABY020 Komimemy CMINAHCbKOI MICbKOI paou
MOCJIYT . .
M. Cmina eéyn. Hezanesxcnocmi, 37
2. Indopmanis mono pexumy

pobdotu  cy0’ekTa HA/IaHHA
aAMIHICTPATHBHUX MOCJIYT

T'oounu pooomu: Ilu.,Bm., Cp., Um., - 3 8.00 00 17.15 200.
IIm.- 8.00 00 16.00 200.

3. Tenedon/pakc  (m0Biaku),
ajgpeca eJeKTPOHHOI MNOIITH Ta
BeO-caliT  cy0’ekTta  HagaHHSA
aIMIHICTPATHBHHUX MOCJIYT

men. (04733) 4-13-01
E-mail: smila_dergreestr@ukr.net

HOpMaTI/IBHi AKTH, AKUMH PEIVIAMCHTYETHCA HA/IaHHA a)flMiHiCTpaTI/IBHO'l. MOCJyI'n

3akonu Ykpainu

3akon Ykpainu Bix 15.05.2003 Ne 755-1V «lIpo nepxkaBny
peecTpallito OPUINIHUX 0C10, PI3UIHUX OCIO-TTIANPUEMIIIB Ta
rpoMajacbkux  QopmMyBaHb»  (mani 3akoH) (cTaTTi
12,14,15,16,17,25-28).

Axtn KaOinery MinicTpiB
Ykpainu

Poznopsimxenns KMV Bix 16.05.2014 Ne 523-p «/lesxi
MUTaHHS HaJlaHHS aJIMIHICTPAaTUBHUX MOCITYT OPTaHiB
BHUKOHABYO] BJI/IM Yepe3 LIEHTPU HaJlaHHs aJJMIHICTPaTUBHUX
TIOCITYT»

AKTH HEHTPAJIbHUX OPraHiB
BHKOHABYOI BJIAIH

Haka3 MinicrepcrBa roctuiiii Ykpainu «lIpo 3aTBepxeHHs
dbopm 3asB y cdepl nepxkaBHOT peecTpallii IOPUIUIHUX 0Ci0,
¢b13MYHMX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHKUX (POPMYBAHB»
Bi7 06.01.2016 Ne 15/5.

AKTH MicleBHUX OprasiB
BHKOHABY0I BJIaau/ OpPraHis
MiCLIeBOT0 CAMOBPSIAYBAHHS

Bincythi

YmoBHu oTp

UMaHHS aAMiHICTPATHBHOI NOCJIYIH

IincraBa pas  oaep:KaHHA
aAMIHICTPATHBHOI OCJIYTH

3BepHeHH}I 3as1BHHUKaA

Buuyepnuuii nepeJik
JOKYMEHTIB, HeOoOXiTHUX
s OTPUMAHHS
aAMiHiCTPaTUBHOI NOCJYIH,
a TAaKO0K BUMOI'HM 10 HUX

1) 3asBa TmWpo JepKaBHY PEECTPAIlitO
BIJIOKPEMJICHOTO T1IPO3ALUTY IOPUIUIHOT OCOOH.

MMPUITMHCHH

SIKII0 TOKYMEHTH MOAAI0THCSI 0COOMCTO, 3asBHUK MpeE] SIBIISE
CBIl macmopT TpoMaasHHMHA YKpaiHu abo TUMYacoBe
MOCBIAUEHHSI TpoMajsiHUHA YKpaiHu, abo mnacnopTHUM




JOKYMEHT  1HO3eMIlsd, abo TmocBig4YeHHs ocobu  0Oe3
rpoMajsiHCTBA, a00 MOCBiAKY Ha IOCTiiiHE ab0 THMYacoBe
MPOKUBAHHSI.

Y pa3i momaHHS JAOKYMEHTIB TMPEICTABHUKOM JI0OJaTKOBO
MOJAETHCSA TPUMIPHUK OpPHTIHAIY (HOTapiadbHO 3acBilyueHa
KOIIisT) JOKYMEHTA, 10 3aCBiI4y€ HOro MOBHOBAKCHHS.

9. |Iopsinok Ta cnocié moganHs |Y mnamnepoBii (opmi JOKYMEHTH TIOAAIOTHCS OCOOMCTO
JOKYMEHTIB, HeOOXiIHUX [3aBHUKOM a00 TMOIITOBUM BIJINpPABICHHSAM (3 OIUCOM
NI OTPUMAHHS | BKIIAJICHHS).
aaMiHicTpaTuBHOI mocayru | B enexkTponHiit Gopmi momarThes 3asBHUKOM 4epe3 MopTal
€JIEKTPOHHHX CEPBICIB.
10. [IlmaTHicTh (6€30miaaTHicTh) | AIMIHICTPAaTHBHA MOCIYTa € 0€30IUIATHOIO.
Ha/JaHHA aAMiHICTPaTUBHOI
NMOCJIYTH
Y pasi IIaTHOCTI aAMiHICTPATHBHOI NOCJIYTH
10.1 HopmaTtuBHo-nipaBoBi BixcyrHi
aKTH, HA MiJACTaBI IKHX
CTATYEThCS MJIATA
10.2 |Po3mip Ta mopsinox | e
BHECEHHS IJIATH
(agMinicTpaTUBHOTO 300pY)
3a IVIATHY aAMIHICTPATHBHY
MOCJIYyry
10.3 | Po3paxynkoBuii paxysok |  —-mee-
17151 BHECEHHS TJIATH
11. [Crpok HajgaHHs [ [Ipotsrom 24 roguH micns HAAXOHKEHHS JIOKYMEHTIB,
aJMiHICTPAaTHUBHOI MOCAYIrH |MOAAHUX JUISL JIep’KaBHOI peecTpauii, KpiM BHUXIAHHUX Ta
CBATKOBHX JHIB.
12. |Ilepedik miacras nasi| 1) momaHHA JOKyMEHTIB a0 BiJOMOCTEH, BH3HAYEHUX
3yNUHEHHS po3rJsiay | 3akoHOM, HE B IOBHOMY 00cs31;
JAOKYMEHTIB, TOJAHUX JUIsA|2) HEBIANOBIAHICTh JOKYMEHTIB BHMOIaM, YCTaHOBJIEHUM

AepAaBHOI peecTpauil

crartero 15 3akony;

3) HEBIAMOBIAHICTH BIJIOMOCTEH, 3a3HAYEHHUX Yy 3asBl MPO
JepXKaBHY  PEECTpAIlifo,  BIJIOMOCTSM, 3a3HAYCHUM Y
JOKYMEHTaX, TMOJaHuX [UIsl JIep’KaBHOI peecTparii, abo
B1JIOMOCTSIM, 1110 MICTSTbCS B €IMHOMY JepKaBHOMY PEECTPI;
4) HEeBIAMOBIIHICTH BIAOMOCTEH, 3a3HAYEHHUX Yy JNOKYMEHTaX,
MOJAaHUX JUIsl JIep)KaBHOI peecTpailii, BIAOMOCTSIM, IO
MICTATHCS B €IUHOMY JIep)KaBHOMY PEECTPI;

5) HEBIAMOBIAHICTH pEECTPALIMHOTO HOMEpa OOJIIKOBOT
KapTKU TUIaTHUKA MOAATKIB abo cepii Ta HOMepa macmopTa
(nns pi3uyHUX 0ciO, sIK1 Yepe3 CBOi pelniriiHi NepeKoOHaHHS
BIIMOBWJIMCS BiJ] TPUHHITTA peecTpallifHOrO HoMepa
00JIIKOBOI KapTKH IUIATHHKA MOJATKiB, MOBIIOMUIM HpPO I
BIJIMOBIHUM KOHTPOIIOIUUNA OpraH i MawTh BIAMITKY B
MacmnopTi Mpo MpaBO 3IMCHIOBATH IIATEX1 3a CEpleEl0 Ta
HOMEpPOM TaclopTa) BiIOMOCTSIM, HAJaHWM BIiAMOBIIHO O
crarti 13 3akony;

6) mogaHHS [OKYMEHTIB 3 TMOPYIICHHSM BCTaHOBIEHOTO
3aKOHOJABCTBOM CTPOKY JIJISI 1X ITO/TaHHS.

3ynuHEHHS PO3IISIAY JAOKYMEHTIB 3MIMCHIOETHCS TMPOTATOM
24 romuH, KpIM BHUXIJIHUX Ta CBSATKOBUX JHIB, TIICIs
HAJXO/KEHHS JIOKYMEHTIB, TOJAHUX JUIsl  Jep>KaBHOI



http://zakon0.rada.gov.ua/laws/show/755-15/paran476#n476
http://zakon0.rada.gov.ua/laws/show/755-15/paran476#n476
http://zakon0.rada.gov.ua/laws/show/755-15/paran432#n432

peectparii. Po3rasg moKyMeHTIB 3yNUHSAEThCS Ha CTPOK, IO
CTaHOBUTH 15 KaneHIapHUX AHIB 3 AATH iX MOJAAHHS.
JIoOKyMeHTH, 10 TMOTPeOYIOTh YCYHEHHS TMIACTaB IS
3YNUHEHHS pO3TIS LY JIOKYMEHTIB, MOBEPTAIOTHCS
(BUAIOTHCS, HAJCWIAIOTHCA IOIITOBUM  BIAIPABICHHSIM)
3agBHUMKY HE Ii3HIIIE HACTYMHOro po0Oouoro AHA 3 JHA
HAJXOJKEHHS 3asBH PO X MOBEPHEHHS.

13.

IepeJik mixcras ais
BiIMOBHM y HaJJaHHI
aAMiHICTPaTHBHOI NOCIYTH

1.JlIokyMeHTH TmOAaHO o0co0or0, sKa HE Mae Ha IIe
MTOBHOBA)KEHb;

2. Y €1uHoMy JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI IIPO
CyllOB€  pIlIEHHA IOJ0 3a0OpOHW Yy  TPOBEACHHI
peectpariitHoi mii;

3. He ycynyro miactaBu A 3YHNUHEHHS JIOKYMEHTIB
MIPOTSATOM BCTAHOBJICHOTO CTPOKY.

4. JlokymeHTH cyrnepedyaTh BumoraM Koncturyiiii Ykpainu ta
3aKOHIB YKpaiHU.

BiamoBa y nepxaBHiii peecTpailii 341HCHIOETbCS POTATOM 24
TOMUH TICHS HAAXO/DKCHHS JOKYMEHTIB, TOJAHUX IS
JIeP’KaBHOI peecTparlii, KpiM BUXITHUX Ta CBATKOBUX JIHIB.

VY pasi BiIMOBH y JepKaBHIM peecTpallii JOKYMEHTH, IMOAaHi
JUIS  JIep>KaBHOI  peecTparlii, MOBEpTalOTbCcs (BUIAIOTHCA,
HAJCWJIAIOTHCS TOIITOBUM BIANPABICHHSAM) 3asABHUKY HE
Mi3HIIIe HACTYIMHOTO POOOYOro AHS 3 JHSA HAJIXOHKCHHS Bif
3asIBHUKA 3asIBH PO X IIOBEPHCHHS.

14.

Pesyabrar HagaHHsA
aAMiHiCTPaTHBHOI NOCIYTH
Ta CIOCO0M OTPUMAHHS
Bignmosini

OnpuntogHEeHHST Ha  [OpTajl  €JIeKTPOHHUX  CEpBiCIB
pe3yabTaTiB HAIaHHS aIMiHICTPATHBHUX ITOCIIYT.

HavanpHuk Binainy aep>kaBHOI peecTparii M.B. KoBanenko

3ATBEP/DKEHO
[lepunii 3acTyMHUK MICHKOTO T'OJIOBU

O.I1. 'oHuapeHko

2016 poky




TEXHOJIOI'TYHA KAPTKA

HAJAHHA AAMIHICTPATUBHOI MOCJIYTH:

JlepxaBHa peecTpallis MPUMHUHEHHS B1IOKPEMIIEHOTO MiIPO3ALTY IOPUIUIHOI 0COOH

(Ha3Ba aAMIHICTPATHBHOI OCIYTH)

Etanu onpaitoBanHs
3asIBU TIPO HAJIAaHHS
aJAMIHICTPaTUBHOI IOCITYTH

BiamosinansHa ocoda

CTpyKTYypHHH MiAPO3IiI,

BIITOBIAAJILHAN 3a eTall
(miro, pimIeHHS:)

CTpoKu BUKOHaHHS
eTarmiB
(miro, pileHHS:)

[Ipuiiom 3a onucom
JIOKYMEHTIB, K1
MOTAFOTHCS TSt

MIPOBEJICHHS IeP>KaBHOT
peecTpariii IpuIuHeHHS
B1JIOKPEMJICHOTO
MiIPO3IUTY FOPHIAIHOT
ocobu y marneposiit popmi
Y MPUHAOM JIOKYMEHTIB B
€JICKTPOHHIN (opMi, 110
MOJIAI0THCS 3asIBHUKOM
yepes3 moprai
SJICKTPOHHUX CEPBICIB Yy
MOPSAIKY, BU3HAYEHOMY
MiHICTEpCTBOM FOCTHIIIT
Ykpainu B [lopsiaky
JIep>KaBHOI peecTpariii
IOPUIMYHUX OCI0,
¢biznyamX 0cCib -
MiIPUEMITIB

Anminictparop Llentpy
HaJlaHHSA
aZIMIHICTPAaTHBHHUX
HOCITyT

LenTp HagaHHA
a7MiHICTPATUBHHUX MOCITYT
BHKOHABUOTO KOMITETY
CMUISTHCKOT MICBKOT pajin

B nenn
Ha/IXO/KEHHS
JTOKYMEHTIB.

3. Bunaua 3asiBHUKY
OIIHCY, 3a AKUM
MIPUHAMAIOTHCS JOKYMEHTH,
K1 ITO/IAI0THCS JUIS
MIPOBEICHHS AEPKaBHOL
peecTpallii IpUIUHEHHS
B1JIOKPEMJIEHOTO
MiIPO3ILTY

Anminictparop Llentpy
Ha/IaHHS
aJIMIHICTpPATUBHUX
OCIyr

enTp HagaHHA
aJIMIHICTPATUBHUX MOCIYT
BHKOHABYOTO KOMITETY
CMIiNsIHCBKOT MICBKOT paau

B nensn
HaJXOJKEHHS
JIOKYMEHTIB.

4. TlepeBipka JOKYMEHTIB,
SIK1 TIOJIAFOTHCS, Ha
BIJICYTHICTb I1JICTaB JIJIS
3YNUHEHHS PO3TIIATY
JIOKYMEHTIB

[epxaBHUM peectpaTop
BIJUTLTY JIep>KaBHOT
peecTpailii BUKOHaBYOTO
KomiTeTy CMIJISTHCBKOT
MICBKOI paau

Bignin nepsxaBHOi
peecTpailii BAKOHaBYOT O
KoMiTeTy CMUISHCBKOT
MICBKOI paau

poTAroM 24 roJuH,
KpIM BUX1JIHHX Ta
CBSITKOBUX IHIB,
IICIIS. HAAXOJIKEHHS
JIOKYMEHTIB,
MOJAHUX JIJISt
JepKaBHOI
peecTparii

5. IToBimomMiIeHHS TIPO
3YIUHEHHS PO3TIISTY
JIOKYMEHTIB 13
3a3HAYCHHSM CTPOKY Ta
BUKIJIFOUHOTO MEPETIKy
MiCTaB IS HOTO
3YNUHEHHS Ta PilICHHS

Jep:xaBHUH peecTpaTop
BIIZILTY JIep>KaBHOT
peecTpallii BUKOHaBYOTO
KoMiTeTy CMUISHCBKOT
MICBKOI pajau

Binnin nepxaBHO1
peecTparlii BUKOHaBYOTO
KoMmiTeTy CMIUITHCBKOT
MICBKOI pajau

y JI€Hb 3yIIMHEHHS Ta
Ha/ICUIAI0ThCS
3asiBHUKY Ha aJIpecy
HOTO €1eKTPOHHOL
MOIITH




cy0’exTa nep:kaBHOT
peecTparii Ipo 3yMUHEHHS
O3Sy JOKYMCHTIB
PO3MIIIYIOTHCS HA MTOPTAIT
EJIEKTPOHHHX CEPBICiB

6. [IepeBipka TOKYMEHTIB,
SIK1 MoJaHl s
MIPOBEICHHS JICP KaBHOT
peecTpallii IPUITMHCHHS
B1JIOKPEMJICHOTO
MiPO3IUTY FOPUINIHOL
0co0Hu Ha BIJCYTHICTh
MiJCTaB 7S BiIMOBH Y
MIPOBEJICHHI JIeP>KaBHOI
peectpariii.

HepxaBHUil peecTpaTop
BIJUTLTY JIep>KaBHOT
peecTpallii BUKOHABYOIO
KoMmiTeTy CMIISTHCHKOL
MICBKO1 paau

Binnin nep>xaBHOT
peecTpariii BHKOHABYOTO
koMiTeTy CMUISHCHKOT
MICBKOI pajau

NpoTAroM 24 roauH,
KpIM BUX1JIHHX Ta
CBSITKOBMX IHIB,
ITCIIS HAAXOKEHHS
JIOKYMEHTIB,
MONAHUX IS
JIep>KaBHOL
peectpartii;

7. IToBimomMiIeHHS TIPO
BiJIMOBY Y JIepKaBHii
peecTpaiiii i3 3a3HaYEHHAM
BHUKJIFOYHOTO TEPEITIKY
miJICTaB I BIAMOBH Ta
pimeHHs cy0’exTa
JIep>KaBHOI peecTpariii mpo
BiJIMOBY Y JIepKaBHi
peecTpariii po3MIlIyOThCS
Ha MOPTai €IEKTPOHHUX
CEepBiCiB

HepxaBHUIl peecTpaTop
BIJUILTY Iep>KaBHOL
peecTpailii BUKOHABYOTO
KomiTeTy CMUISTHCHKOT
MICBKO1 paju

Binnin nep>xaBHOi
peecTparii BUKOHAaBYOIO
KomiteTy CMIUISIHCBKOT
MICBKOT paju

y JICHb BIIMOBH y
JepKaBHIN
peecTparii

Pimmenns, xii abo Oe3isUTBHICTD JEPIKABHOTO PEECTPATOPA, CYO’ €KTa JACpKABHOI peecTpallii MOKYTh
OyTH ockap:keHi 10 MiHicTepcTBa 0cTullii YKpaiHu Ta HOro TepuTopiaibHUX OpraHiB abo 110 cyay.

HavanpHuk BiaauTy nep’aBHOI peecTpartii

M.B. Kosajieako




