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mM. CMIJIA
UEPKACbKOI OBJIACTI

MICbKUM TOJIOBA

PO3TOPAA KEHHA

OL OY LOC we FO
Ilpo yrBopeHHa KoMicii 3 WHTaHb poOoTH 13
cury2KOOBO!0 iHOpMalliero Ta 3aTBepDKEHHA
InctTpykKuil po Mopsq0K BeeHHA OOIKy,
30epiraHHa, BAKOPHCTaHHA 1 3HHINeHHA
JIOKYMEHTIB Ta iHIMX MaTepiasIbBHUX HOCIIB
iHopMallii, 110 MicTATB cTyKOOBY in@opMallito

Bignopiguo no u. 20 4. 4 cr. 42 3axony Yxpainu Big 21.05.1997 Ne 280/97-BP
«IIpo MictleBe caMOBpsyBaHHs B YKpaiHi», nocraHoBu Kabinety Mixicrpis Yxpainu
Bit 19.10.2016 Ne 736 «IIpo 3aTBep>KeHHA TuMmoBol iHCTpyKUil Mpo Mopsq0K BeqeHHA
oOuiky, 36epiraHHsa, BAKOpHCTaHHA i 3HHINeHHA JOKYMeHTIB Ta iHWIMX MaTepiasIbHUX
HociiB indopManii, mjo MicTATb cmyxKOoBy inopMallito» i3 3MiHaMM, 3 MeTOIO
3abe3ne4veHHA HaslexKHO! OpraHi3zallil poOoTH 3i city2KSOBOrO in(opMalticero

1. YrBopuTH KOMici1O BUKOHaBYOrO KOMiTeTy CMiJIMHCBKOI MiCbKOI paqM 3
TIMTaHb poOoTH i3 ciry2KOOBOrIO iHtopMaltiero (asli - KOMicis):

1.1. PomoBa Komicil — KepyrouHii clipaBaMu.
1.2. 3acTyMHUK TONOBM KoMicii — HayaIbHUK BiNTiTy OpraniszalliiiHol poooTu,

JNOBOACTBa, KOHTPOJIIO Ta 3BeEPHeEHb TpoMalAH.
1.3. Cexperap komicii — mposigHuit cneuiasict Bizzy opranisaniMHoi poootu,

JiNOBOCTBa, KOHTPOJIIO Ta 3BeEPHeEHb rpoOMalAH.
1.4. Uneuu komicil:
- HaYaIbHUK IOPHAMYHOLO BITMIUIY;
- ronosHuii cnemiaticr 3 MHTaHb WAdpoBoro po3BHTKy, WHdpoBux

TpancopmaLit 1 Wudposisail;
- Ha4YaJIBHUK apXxiBHOro BILITY;
- TONOBHUH ChetianicT 3 MOGimI3aLiiHO! poOoTH.
2. 3arsepgutu TlonoxeHHA mpo KoMiciio 3 TMTaHb poOoTH i3 CJTy2KOOBOIO

iHopMallicio y BHKOHaBYOMy KOMiTeTi CMIiAHCBKOI MicbKO] pagqu (dam —
Tlom02*xeHHA) 3Fi THO 3 JOZaTKoM |.



vi
3. 3arpepautTu Inctpykuiro po MopsTOK BeeHHA oOsiky, 30epiraHHa,

BHUKOPHCTAaHHA i 3HMUCHHA JOKYMeHTIB Ta iHWIMXx MaTepiaJIbHUXx HociiB in(popMallil,

WO MicTATS cylyxKGOBy iH(OpMalliiO y BUKOHABYOMY KOMITeTi CMiJIMHCbKOI MICBKOI

paau (mami — IncTpykKulia) 3ri2HO 3 JOqaTKOM 2.
4. Koutpomb 3a BHKOHAHHAM pO3IIOpsKeHHA MOKMacTH Ha Kepytouoro

ciipaBaMyv, BiZLi opraHizalitHoi poooTn, TJIOBOACTBa, KOHTpOJO Ta 3BepHeHb

rpomaj{aH.
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Jjonatox 1
TO PpO3TOpADKeHHA MiCBKOTO FOJIOBU
BI OY Y dOLO No Of

MOJIOKEHHA
l1po KoMicito 3 MHTAaHb poboTn i3 c.1yKGOBOIO inbopMallicro

1. Lle Tlonoxenna BigmoBigHo no 3axony YxKpainu Big, 13.01.2011 Ne 2939-VI
«IIpo gocTyn qo my6mi4dHO! inpopmanii», 3axony Yxpainw Big 02.10.1992 Ne 2657-
XII «po ind@opmatito», noctaHopu Kadinety Minictpis Yxpainu Big 19.10.2016
Ne 736 «IIpo 3arBepmKeHHa Tumosol idcTpyKuii mpo NopaqoK BeyeHHA OOUIKy,
30epiraHHs, BUKOPHCTaHHA i 3HUMeHHA JOKYMeHTIB Ta iHINMX MaTepiaJIbHUX HOCIIB
iHopMallil, U0 MicTATB cyxKOOBy iH(oOpMallito» Ta iHWIMX HOPMaTHBHO-MpaBoBUx
aKTiB y ccbepi 3axucTy ciy2KOoBO! intbopMallli, BH3Ha4a€ 3arasIbHi 3aCaNM JiAJIbHOCTI,
3aBJaHHA, MOpsAOK CTBOpeHHa, MpaBa Ta oOoB's3KM KOMicil 3 MHTaHb poOoTH 13
cityKGOBOIO iHOpMALLie!O, IIO YTBOPIOETECA Y BHKOHABYOMY KOMiTeTI CMiJIMHCbKOI
MiCbKO! payH (asl - ycTaHoBa).

2. Komicia € MOcTIM#HO IIOUHM OpraHOM, YTBOPIOETBCA po3lopsKeHHAM
MiCBKOFO TOJIOBH y CKIayi He MeHIMe TPbOX WpalliBHHKiB yCTaHOBH.

3. OcHOBHMMH 3aBJaHHAMH KOMICII €:
- CKIaaHHA Ha M1CTaBl MpOnoO3HIH CTpyKTYPHUX M1Apo3iiB ycTaHOBH Ta 3

ypaxyBaHHAM BUMOT 3aKOHOaBCTBa Mepesiky BIMOMOCTeH, LO CTAHOBIIAT CJIy2KOOBY
iHopMallito 1 WOWarOTb Horo Ha 3aTBepJYKCHHA MiCBKOMY TOJIOBI;

- IIpOBeeHHA eKCIepTH3 WiHHOCTeii JOKyMeHTIB i3 rpud@om «JICK»;
- IIPHHHATTA PiIIeHb MpO 3HHIICHHA JOKYMeHTIB, IO BTpaTHIM mpakTH4Hy

UIHHICTb;
- KOHTpOJHOBaHHA paBHJIbHOCTI 3acTocyBaHHa rpudy «Jia MoKyMeHTIB

CJLYKOOBOTO KOPUCTYBaHH»;
4. IlepcoHanbHuiit ckylaq KOMicil 3aTBepDKYETbCA PO3MOPAIKeHHAM MiCbKOrO

romoBu. Tomoporo KOMicii pu3HauaeTbca KepyrouHii cmpaBaMu, a OOoB's3KH
ceKpeTapa MoKaqaloTbcA Ha OAHOLO 3 WJIeHiB KOMICIii.

5. Tomopa Komicii opraHi30Bye Ii poOoty Ta 3aGe3meuye WIA IbOro HEOOXiTHi
YMOBH.

CekpetTap KOMIiCcil 3a BKa3iBKaMM TOJIOBH 3a0e3le4ye CKIIMKaHHA 3aCiaHb
KOMicil, CKJIajJa€ IpOTOKOJIN, AKTH, TOTY€ IpOeKTH pillieHb, AKTIB Ta BACHOBKIB.

6. OcHoBHoro dopMoro poooTu kKomicii € 3aciqaHHaA, HeOOXIZHICTh MpoBeweHHA
AKUX Ta TepewlikK MMTaHb WIA po3ruiayqy Bu3Hayae ToyoBa KoMicii. Bin 3aBuacHo
TIpH3Hayae OMOBIAaya 3 WIeCHIB KOMICil MIA po3ruiayqy oKpeMoro UMTaHHA Ta
3a0e3ledye MOKJIMBICTh BHCJIOBHTH CBOIO JYMKy BCIM IIPHCyTHiM Ha 3aCiqaHHi
qjIeHaM KOMiciil.

7. 3aciJjaHHA KOMICil € IpaBOMOUHUM, AKIO Ha HbOMy IIpHCyTHi He MeHIII AK JBI
TpeTHHH ii 4wleHiB. PitieHHaA KOMicii IpHMMaeTbcs MpocToro OibIUTicTIO TosociB. Y
pa3i piBHOrO po3oL iy TosOCciB BUPIMaIbHUM € ToOsOC FOOBH KOMiICil.

3a pe3yIbTaTaMH posriia ly Ha 3aCiaHHi MOWaHUXx Ha eKCHepTu3y JOKyMeHTIB,
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iHMx MatepiambHux HOciiB indopmalii KoMiciero mpHiiMaeTbca pillleHHA, Ke
OOPMJIAETBCA MIPOTOKOJIOM.

Y mpotoxomi ikcyroTbca MHTaHHA IIa OOrOBOpeHHA Ta 1X pe3yIbTaTH,
3allTaHHA, 3ayBaxKeHHA Ta IIpOMO3HIil WJIeHIB KOMICII.

KoxkeH 4leH KOMicii Ma€ IpaBO BHECTH JO MpOTOKOJIy cBOIO OcOOMCTy ZYMKy
TOO MMTaHHA, AKe posriaqaocd Ha 3aciaHHi.

[Iporoxkon MiqMMcyeTbca PosOBO!O Ta IIpHCYTHIMH Ha 3aciaHHi WleHaMH KOMICil.
8. KomMicia Mae l1paBo:
- oOjlepxKyBaTH B yCTaHOBIeHOMy lopayKy Bil MpalliBHHKIB yCTaHOBH

inopMalliio Ta MatTepiasIv, AKi HeOOXiZHi JId BHKOH@aHHA MOKaeHux Ha HHX
3aBJaHb, a TaKO2%K FOTYBATH 3 Ii€lO METOIO BiANOBITHI 3aNMTH 10 iHWIMX MiIpHeMcTs,
yCTaHOB, OpraHi3allli Ta TpOMayAH;

- HalaBaTH MiCbKOMY ToJIOBi MIponosuwil WOO BAOCKOHAJICHHA CHCTeMH OOIIKy,
30epiraHHa, BUKOPHCTaHHA, 3HULeHHA Ta OXOPOHH KOHGiAeHWIMHO! inopmallil, Wo €
BIACHICTIO ep2KaBu.

9. Tpucd o6MexkeHHA OCTyIy JO MpOTOKOJIy BCTAHOBJIIOETECA BIDNOBITHO 10
BUMOr YMHHOTO 3aKOHOMAaBCTBA.

10. Tonosa Komicil 3ificHio€ KOHTPONb 3a QOTPHMaHHAM WieHaMH KOMICII
BUMOP YMHHOLO 3AKOHOAaBCTBA IIpo CIIyKOOBY iHopMaltito.
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JlonatToK 2
JO pO3MOpsDKeHHA MICBKOTO oh
sin OY CY AOKG Ne 46

7,

ITHCTPYKUDI
po NopsAOK BeseHHA OOIKy, 30epiraHHA, BAKOpHCTaHnHA i 3HHWeHHA

OKyMeHTIiB Ta inMIHX MaTepia.IbHHX HoOciiB insopMaLil, LO MicTATS csTy2KOOBY
incbopManito y BUKOHaBYOMY KomirteTi CMisHcbKO! MicbKo! pay

3arajibHa 4acTHHa
1. La incrpyKuis Bu3Ha4yae €2MHi BUMOrH JO BeeHHA OONiky, 30epiraHHa,

BUKOPUCTaHHA i 3HHINCHHA JOKYMeHTiB Ta iHWIMX MaTepiasIbBHUX HOCIIB iH@opMallii
(mami - HOKyMeHTH), WO MicTaTb cyy2xKOoBy iHOpMaLliio y BUKOHaBYOMY KOMITeTI
CMisISHCBKO! MiCbKO! pag (Masi - ycTaHosa).

2. Y BUKOHaBYOMY KOMITeTi YTBOPIOETBCA MOcTIMHO Ti104a KOMICiA 3 NMTaHb
po6oTu i3 cry2xKGoBor0 indopmaiiero (Zami - KoMicia). [lonoxKeHHa Ta cKuay AKO
3ATBEPIOKYIOTHCA PO3MOPAIKCHHAM MICBKOIO TOJIOBH.

3. OcHOBHUMH 3aBJaHHAMH KOMICil €:
- CKaeHHA Ha HiqcTaBi Mpono3suMiii CTpyKTYPHUX Mi{po3iJiB BAKOHKOMy Ta 3

ypaxyBaHHAM BUMOr 3aKOHOaBCTBA Mepesiky BIMOMOCTeH, HO CTAHOBJIATS ciryKOOBy
iHopMatlito i WoAaHHA oro Ha 3aTBepXKeHHA MiCBKOMy TOJIOBi;

- TIpOBeJeHHA eKcIepTH3 WiHHOcTel JOKyMeHTiB 13 rpudom «TICK»;
- IIpHMHATTS’ pilieHb M1pO 3HHUICHHA JOKYMeHTIB, WO BTpaTHIM NWpakTH4Hy

IHHICTB;
- KOHTpOJIOBaHHA [paBJIbHOCTi 3acTocyBaHHAa rpudy «Jia oKyMeHTIB

CIITyKOOBOTO KOPHCTYBaHH®»;
4. Tlepemix Bigomocteit ckslayjaeTbCa BHKOH@BYHM KOMITeTOM MICBKOi pal

BIINOBINHO 10 BAMOr YacTHHU Wpyroi ctatri 6 Ta ctatti 9 3axony Yxpainu “IIpo
qoctyn go myOniuHoi indopmauii’, 3aTBepy>KyeTbCA MICbKHM TOJIOBOIO Ta

OMPHIOLHIOETECA Ha O*ivitHoMy BeO-caliTi MicbKOi paqH.
5. TIpaipHuku, sAKHM jOpy4eHO OMpallboByBaTH JOKYMeHT, WO MICTHTb

ciyxKOoBy iHopMallito, BH3HayalOTBCA MICbKMM TOJOBOIO, Horo 3acTYMHMKaMH,
KepiBHHKaMH CTpyKTYPHHX Migpo3iiB y pesosHOLli O TakOro WOKyMeHTA.

Unenu noctiftwux a6o THM4aACOBHX KOHCYJIbTaTHBHHX, WopaqyHx Ta iHIlIMx
NOMOMiKHUX OpraHiB BAKOHKOMY, AKi He € Horo NpalliBHUKaMH, MOXKYTb paloBaTHu
3 JOKYMeHTaMH, IO MiCTATb CIIYKOOBY iHPOpMallilO Ta BHHOCATHCA Ha posrilay, Ha
igctasi pe3zomouii MicbKoro ronoBH ici odopMsieHHA Ta MiqnHcaHHA
3060B’s3aHHA CTOCOBHO Hepo3rosIOLWIeHHA OTPHMaHHA Cyty2KOoBol inopmaliii.

6. Opranizanis poOoTH 3 JOKyMeHTaMH, WO MICTATb CJly2%KOOBYy iH@opMallito,
okMawaeTacd Ha BiLTi  opraniszaliiiHoi poOoTH, AWIOBOACTBa, KOHTpOJIHO, Ta
3BepHeHb rpomayaH (Tami - ciry2xKOa DiOBOCTBA).

O6nik, dbopMyBaHHa cipaB, 30epiraHHA Ta BHKOpHCTaHHA TOKYMECHTIB 3
BidMiTKamMu «Jlitep M» mpoBaqUTbca TocaqOBor0 OCcOOOW, BIAMOBITaIbHOIO 3a
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MOOII3allliHy poooty.
KepiBHuku CTpyKTYPHUX TiLpoO3MiJB 31MCHIOIOTh KOHTpPOJIb 3a JOTPHMaHHAM

HOpsAKy WiQrOTOBKH JOKyMeHTIB 3 rpHdom “Jina cryxOOBoro KOpHCTyBaHHA”, 1x
30epiraHHa i BAKOpHCTaHHaA.

7. Cayx6a TiNOBOTCTBa O3HaOMJIIHOE TpalliBHUKIB CTpyKTYPHHX Mipo3 iB 3
iHCTpyYKIierO IPO MopsAAOK BezeHHA OONIKy, 30epiraHHA, BAKOPHCTaHHA i 3HMIeHHA
JIOKYMeHTiB Ta iHUIMX MaTepiaIbHHUX HOCIIB iH(OpMallll, WLIO MICTATB CJyKOOBy
IHopMallito, Mid, posiHe.

8. JlokyMeHTaM, 110 MicTATS cyxXOOBy indopMallito, mpucBoroeTEca rpud “J[19
ciryKO6oBoro KopHcTyBaHHa’”. Ha JoKyMeHTAaX, WO MICTATB CILy2KOOBY IHOpMallir0 3
MOOii3aliMHUX IMTAHb, JOLATKOBO MpocTaBIAeTbeA BiMiTKa “Jlitep “M”.

9. IIutaHHa wloq0 HeoOxiqHOcTi TpvcBoeHHA OKyMeHTy rpuda “Jn
ciryKOOBOTO KOPHCTyBaHHA” BUPiLyeTbCA BHKOHABLIIEM 200 TlOcaOBOLO OcoboK, 1Ka
WiMUcye JOKYMeHT, BIAMOBIZHO JO Mepesiky BiOMOCTeH Ta 3 JOTPHMaHHAM BAMOr
YaCTHHM Bpyroi ctattTi 6 Ta ctatTi 9 3aKoHy Yxpainu “IIpo goctyn fo nyOm4Hoi
iH@opMallil’”

10. Jlo UpuitHatra pillieHHa po MpHcBOoeHHA OKyMeHTy rpuda “Jina
CIIyKOOBOFO KOPHCTyBaHHA” OCOOH, 3a3Ha4eHi B MYHKTi 9 iHCTPyKUil, MOBHHHI:

1) epeBipuTw, 4H HawlexuTb iHdopMallif, AKY MICTHTb JOKYMeHT, 0
KaTeropili, BH3HaYeHUX Y YaCTHHI Nepwii ctatTi 9 3axony YxKpainu “IIpo qoctyn yo
myOmi4HO! inpopMatit”;

2) BCTaHOBHTH, 4M HaslexKUTb BIDMOBITHAa iHPOpMalliA JO TakOi, WOCTyM WO AKO
3riHO 13 3AKOHOM He Moxe OyTH OOMexeHO, B TOMY 4HCIIi WWIAXOM BiJHeCeHHA Ii JO
ciry2KOoBo! indopmaltii;

3) MepeBipHTH DOTPHMaHHA CYKYIHOCTI BUMOr, HepeqOayeHHx 4acCTHHOIO
mpyrovo ctatti 6 3axony Yxpainu “IIpo foctyn go myOmi4Hol indopmaiit”’.

B okpemMux BHTayqKax MMTaHHA WOO HeOOxiZHOCTi MpHCBOeEHHA OKyMeHTy
rpuda “Jia cry2KOoBoro KOpHCTyBaHHA” MO%Ke OyTH PO3rIAHYTO KOMICielO 3 IMTAaHb
po6oTtH i3 ciryxKOOBOIO indopMallielo 3a MOZaHHAM ocayqoBol ocoOu, Aka
TiMHCyBaTuMe JOKYMeHT.

11. 3a60poHseTBCa BHKOPHCTOByBaTH JIA Mepenayi cryxKOoBol indopmaltii
BIJKPUTI KaHaJI 3B’ S3Ky.

Y pa3i BHHHKHeHHA HeOOXiZHOCTI B Mepeyaui (HacHsIaHHi) JOKYMeHTIB, LO
MICTATB CILyKOOBY IH@opMalllio, JOPHAMYHUM OcOOaM, TpoMay{CbKUM 00’ eHaHHAM
6e3 cTaTycy IOpHAMYHO! ocobu Ta i3H4HUM OCcOOaM, Ha AKMX He MOMWIMpPrIOIOTBCA
BUMOIH iHCTPyKIIll, OCTaHHI OepyTb Ha ceOe MMCbMOBe 3000B’sA3aHHA CTOCOBHO
Hepo3rosIOWeHHA OTPHMaHOi CJLy%KOOBO! inpopMalll.

KepipHuku ropuy X 0010, 0 OMAJICbKHX 00’e{HaHb 6e3 cTaTycy jOpHAM4HO!
ocoou Ta oiswaHi joc aM 838, ‘posros1onieHHs CILyxKOOBOI iHdopMaliii HecyTb
BIJMOBIJaIbHICTb Bi HO IMHO. 0 3aK

12. BignosiqanBHi Th 309) artisantizo Ta 3a0e3leueHHA OTPHMaHHA y
BHKOHABYOMY KOMIT ALIKY BeTeHHs, OOTIKY, POPRI RAHA Ta

Had.aia. OPCAHI3ANTHHOL =,
tusdTM.AIMOBOACTBA. KOWT PONE
TA JUSPHEHb TPOMAARH [ f/

07 HBI 2026 Rniwann OMENBYEHKO by/
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BUKOPHCTaHHA JIOKYMeHTIB, WO MicTATS cyIy2%KOOBy iHopMalfilo, MOKaqaeThCA Ha
MICBKOIO IOJIOBY.

Oco6u, BHHHi y MOpyuwieHHi mMopayky BezeHHA OOmiky, 30epiraHHa,
BUKOPHCTaHHA i 3HMU[CHHA JOKYMeHTIB Ta iHWIMxX MaTepiayIbBHUX HOCIiB iH(opMaltii,
IO MicTaTb cayx6oBy indopmatiro, ix BrpaTi aO0 po3roJIOIeHHI cJIy2%xOoBO!
inopmanii, UlO B HUX MiCTHTbCA, IpHTATyOTBCA DO WMcuMMTIHapHo! ado iHUIO!
BIJNOBITaIbHOCTI, WepeqOayeHO! YHHHMM 3aKOHOaBCTBOM.

13. Tig yac pobotn 3 HOKYMeHTAMH 3 rpudom "Ja cory2K6OBOrO KOPHCTyBaHHA"
3ACTOCOBYIOTBCA HONOKeHHA THMoBol iHCTpyKUii 3 NiJIOBOMCTBa B MiHICTepCTBAX,
{HIUMX UeHTpaybHuX Ta MiCIeBHX OpraHaxX BHKOHaBYO! Blaqu, 3aTBeplKeHO!
noctaHoporo KaGinery Minicrpis Yxpainu Big 17.01.2018 Ne55, Incrpykuii 3
TiNOBOCTBa y BHKOHaBYOMY KOMiTeTi CMiJIMHCbKOI MICBKOI payM, 3aTBepIKeHO!
pillieHHaAM BUKOHaBYOrO KoMitTeTy CMisIaHCbKO! MicBKOi pan Bi 27.01.2026 Ne 197
Ta HalioHaIbHUX CTaHapTis, WO periaMeHTy!OTb TIOpAOK CKIageHHA Ta
OOpMJICHHA OpraHizalliiHO-posnopsATYHX JOKYMeHTIB.

14. Buxopuctanua indbopMalifiHux, TesleKOMyHikalliiiHux, iHcopMalliiHo-
TeIeKOMYHiKaliMHUX CHCTeM 4M 3acOOiB KOMIIOBaJIbHO-PO3MHOXYBaIBHOI TeXHIKH,
IO 3ACTOCOBYIOTECA Mig 4yac OOpoOKu cyxGoBOi inopMallii, 37iMcHIOeETECA Ha
MicTaBi posMopsKeHHA MiCbKOFO TOJOBH 3 JOTPHMaHHAM BMMOT 3aKOHOJaBCTBA Y
chepi 3axucty iHdopmallil.

15. Y pa3i sikBigamii ycTaHOBH pilieHHA MpoO Mosalbule KOpHCTyBaHHA
OKyMeHTamMu 3 rpHdom “Jia cayxGoBoro KOpHcTyBaHHA” MpHiimae JikBiqauiitHa
KOMICIA.

16. JlepxxapHa apxipHa ycTaHoBa Haflae KOHCyJIbTaliiny Ta MeTOMYHYy
JOMOMOry 3 MMTaHb JiJIOBOACTBa CTOCOBHO JOKYMeHTIB, WO MICTATb CJly2KOOBYy
iHopMallito, MiJTOTOBKH clipaB Jo NepeqaBaHHA Ha apxiBHe 30epiraHHa.

II puiimanna Ta peectpauis JOKyMeHTIB
17. IIpuiimanna Ta peectpalia WoKyMeHTIB 3 rpudom “Jia ciry2xxOoBoro

KOPHCTYBaHHA””, KpiM JOKYMeHTIB, 3a3Ha4eHHX B aO3alli ApyroMy Wboro MyHKTY,
31MCHIOCTBCA LEHTpasli30BaHO CITyKOO!O TiIOBONCTBA.

IIpuiimanna ta peectpattit oKyMeHTiB 3 rpudom “Jha ciy2xOoBoro
KOPHCTYBaHHs’”, 1Ki MiCTATS BiZMiTKH “Jlitep “M”, Bu3Ha4aeTECA Lier IHCTpyKUiel0.

18. Y nepoOoun 4ac KOHBepT (MakyBaHHA) 3 JOKYMeHTaMu 3 rpHdom “Jia
cyry2k60BOro KOpucTyBaHHa” Ta “Jia caryKOOBOrO KOPHCTYBaHHA, AKi MICTATb
BigMiTKH “Jlirep “M” He npuiimaroTsca.

19. 3a60poHseTBCA TOcTaBIATH y HepoOounli yac WOKyMeHTH 3 rpudom “JhnA
cmyxKO0BOrO KOpHCTyBaHHA” B yCTaHOBH, B AKHX He MepeqOayene UisooOoBe
yepryBaHHa.

20. BxigHa KopecrioHu “Jlia cityxKOOBOrO KOpHCTyBaHHA”
oJ aiaononersa, BIQMOBiTaIbHUM 3a OOJIK 1

m Has cryaQonoro KopuctyBaHHs ’. [Ipu; So oTS Sear RATION
vtoctd, Ore aH sau iMHOT

Ry ros STH. MEMIIDICTBA. ‘i i), /
bs 388 ¢He ob VP AMAQAH

KBI 2026 wana sl ttn
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IILOMY epeBipseTCA BITNOBIDHICTS KIIBKOCTI APKYIUB, IPHMIPHUKiB, TOTaTKIB 10
JOKYMeHTIB Ta ix peecTpalliitHux iHTeKciB, 343HadeHHM Ha KOHBepTi (MakyBaHHl) Ta y
CYIpOBiJHOMY JIMCTI.

21. Y pa3i BeqeHHs OKpeMoO! peecTpallil JoKyMeHTIB 3 Tpudom “Jia ciry2OoBoro
KOPHCTyBaHHA” 3 MOOINi3aliMtHHMX MMTaHb, KOHBepTH (MaKyBaHHA) 3 BiJMITKOIO
“Jlitep “M”, mo Hani Wo cryxOu DWIOBOACTBa, MepeqaroTbca HeposKpHTHMU
HocanoBili ocoGi, BiNNOBi2aIbHii 3a BHKOHAHHA BiZMOBINHOrTO Buy pooit, nig
poslucky B %KypHasli oOiKy KOHBepTiB (MlaKyBaHb) 13 3a3Ha4eHHAM JaTH 1x
OTPMMaHHA Ta IpocTaBsIeHHAM TevaTKH “J[ sit WakeTiB”.

22. 3a BiJCyTHOCTi BKIaqeHb aOo NopyuieHHA 1X LWiWiCHOCTi (HeBIZNOBITHOCTI
KiJIBKOCTi APKYIWIIB, JOMATKIB JO JOKyMeHTAa), MOWIKOJ>KeHHA KOHBepTa (MakyBaHH4),
IO TIpH3BeIO TO YHEMOXKIMBIICHHA IPOYHTAHHA TEKCTY TOKYMeHTa a00 MO2XxKJIMBOrO
HeCaHKUIOHOBaHOrO O3HaMOMJIeHHA 3 HOro 3MiCTOM, a TaKO%K HeBIJIOBIZHOCTI
peectpalliftHoro iHeKcy JOKyMeHTa, 3a3HadeHOMy Ha KOHBepTi (akyBaHHl),
JOKYMeHT He peectpyetscea. IIpu UboMy cKulaqaeTbCA akT 3a MOpMO!O 3IiHO 3
OLaTKOM 2 IIpoO BiACYTHICTb BKIaqeHb a00 TOpyLeHb WIJIICHOCTI, MOWKOJDKeHHA
KOHBepTa (llakyBaHHA) Y JBOX MpHMipHHKax, OJMH MIPHMIpHHK AKOrO pa30M 3
OTPHMaHHMH JOKYMeHTaMM HajcCuulaeTbca BiAMpaBHUKy, pyruli 30epiraerbca y
CILY2%KOi TiIOBONCTBA.

23. HayicnaHi He 3a apecolo OKyMeHTH 3 rpudom “Jina cmyxOoBoro
KOPHCTyBaHHA” MOBepTarIoTECA BIWNpaBHUKy 6e3 1X posrsiAa Dy.

24. Ilin uac peectpamii BxiqHoro WoKyMeHTa 3 rpudom “Jina csy2xOoBoro
KOPHCTyBaHHA” Ha Mepliomy Moro apKylli Bi pykKH aOo 3a Qomomoror wWTamia
(aBTOMaTHUHOTO HyMepatopa) CiTyxKOO!O iJIOBOACTBa MIpOCTaBJIAETbCA BIZMITKA IPO
HaJIXOJDKeHHA 13 3a3HAaYeCHHAM CKOPOUeHOTO HaliMeHyBaHHA YCTaHOBH - OJepxKyBaya
JOKyMeHTA€, peecTpalliiHoro iHyeKcy, 2aTu (y pa3i TepMiHOBOTO BHKOHAHHA - rO{HHM 1
XBHJIMHH) OepKaHHA JOKYMeHTA.

Y pa3i HaxXoJ>KeHHA KOHBepTa (MlakKyBaHH®) 3 BiMITKoro “Jlitep “M”, a Takox 3
BIMiTKOLO “OcoOucTO”, BIZMITKa MIpo HayxXOMKeHHA MpocTaBlAeTEcaA OesrocepeqHbO
Ha KOHBepTi (lakKyBaHHi) 13 3a3Ha4eCHHAM MOPAKOBOrO HOMepa KOHBepTa
(llakyBaHH4) 3a 2KYPHaJIOM OOJIKY KOHBepTiB (MakyBaHb) 3a POpMO!O 3riZHO WoLaTKy
1 Ta qaTu Horo oep2KaHHA.

25. OOmik eeKTPOHHHX HOcIIB iHopMallil, KHMTr Ta iHUIMX BUaHb, AKI €
OaTKaMH JO BXiMHOTO CYMpOBIHOTO JIMCTa, BeeTbCH OKPeMO Bi, BXIJHUX
mokyMentTiB. Ha cympoBiqHOMy JIMCTI, AKHM WONyyaeTbcA DO BiQNOBITHO! clpaByH,
cIyxKOOIO JIJIOBOACTBa MIpOCTaBIAIOTBCA HOMep OOJIKOBOI MopMu, TopsTKOBHi
HOMep i aTa B3ATTA WOWaTKa Ha OOK.

26. Peectpatia ee _BUXIHMX Ta BHYTPIMHix JOKYMeHTIB 3 rpudom “JIA
cJry2KOoBoro KOPHCTY BABE cate HIO€TBCA OKPEMO BiJ| JOKYMeCHTIB, AKi He MiCTATS
ciry>KOoBy indopMallitd “3 hoTpUMa unis BUMOIH IOO OHOPa30BOCcTI peecTpalil.

IIpv ubomy 10 ee <rpllinoro pearey JOKyMeHTa JOaeTHCs BiDMiTKa “JICK”,

— "non | SP iAH0 3 OPM 1HANOM
/ Hadisid. OPCAHT 3AUTAHOT ;

buat TH. AINDSOACTBA KOHT PORKa
*K ¥ la QHeFHC Sb TPOMAAAH

PAHS” 07 HBL 06 ncwaye OMENGYEHKO
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“951/04-12 JICK; 01-05/456 JICK; 123 JICK”’.

Ha wokyMeHTax 3 MOOii3aIiWHux NMTaHb Teper peecTpalliiHuM iHjeKCOM
TIpOcTaBJIAETECA BIZMITKa “M” Halpukiay:

“M/251/04-12 JICK”.

BuxiqHomy CylmpoBiqHOMy JIMCTy Ta KOXKHOMY TOaTKy 0 HbOrO IIpHCBOIOETBCA
BlaCHHH peecTpalliMHul iHDeKc.

BxigHomy cynpoBiqHOMy JIMcTy Ta JofaTKaM O HbOro Ha MallepoBUx HOCIAX
IIPHCBOLOETBCA OHH HOMep. Ha KoxKHOMY WOWaTKy Ha JIMIbOBOMY Ooi mepiuoro

apKylla MpOCTaBIIACTBCA BiMITKA, HallpHKay:

“To Bx. 1172/03-15 J[CK Biz 01.06.2023”.

Ha noaTKax, WO MisAraroTh MOBepHeHHIO, Taka BIMITKAa IIpOCcTaBIAETbCA Ha
3BOpOTHOMy Ooli OCTaHHBOPO apkylia JOKYMeHTAa.

Cynposiquuit mcr, m0 Mae IpuMiTKy “Oe3 WomaTKa - BiJKpuTa iHopMallia”,
TaKOK peecTpyeTbcaA B peectpalliiHux dopMax, UO BUKOpPHCTOBy!OTbCA VIA

peectpatlii 1OKyMeHTIB, IO MICTATH CiTy2%KOOBY indopmalliro.
27. Peectpauia mokyMeHTiB 3 rpudom “Jira ciy2xxOoBoro KOPHCTyBaHHA”

3NilicHIOETBCA B 2KYpHasli peectTpallii BXiMHHX NOKYMeHTIB Ta *KypHai peectpalii

BUXiJHUX Ta BHYTPiLIHix JOKYMeHTIB 3a (POPMOIO 3TiTHO 3 LOLaTKOM 314.
28. Eramu ° mpoxomxKeHHa okyMentis 3 rpudom “Jina ciry2KO6oBOoro

KOPHCTYBaHHA” B YCTaHOBi MOBHHHI O60B’sA3KOBO BiloOpaxkaTuca y peecTpalliMHux
*KYpHasax.

O6.ik BuaaHb 3 rpudom “Jin ctyxkOOBOrO KOpHCTyBaHHA”

29. Tupax sBugaHHa 3 rpudom “Jia curyxK6OBOrO. §=©KOPHCTyBaHHA”’,

nigroToBNeHHii B ycTaHOBi, OOIKOBye€TBCAH 3a OHHM NOpaKOBHM HOMepOM y

*KypHani OOmiky Ta postogisy BuaHb 3a (PopMorO 3ri HO 3 WOWaTKoM 5.
30. Biamitka npo 202aTKOBO HaxpyKoBaHi IpHMipHUKM BAaHHA poOutEca y

KypHami, Te BOHM peecTpyBaluca Blleplle, i3 MpoOOB%KeHHAM ix HyMepaliil Bid
OCTaHHBOrO HOMepa IIPHMIpHHKa Takoro BUaHHA.

O6aik exekTpoHHNX Hociis infopmalii

31. O6sik enexTpoHHUX Hociis intopMatit (KOPCTKHX 1 THYYKUX MarHiTHUX
IMCKiB, JMCKiB Wis 1a3ePHUX CHCTeM 34MTYBaHHA, HeBI’ €MHO! 4acTHH MOJLYJB

cbiew-am’ ATi TOO), Ha AKi MlaHyeTbcA 3allMcyBaTH ciyxK6oBy iHopMallit,

BeeTECH CIYKOOIO TiOBOACTBA Y %KYpHAai OOiKy eleKTPOHHUX HOCiiB iHopMallil,

Ha AKI TWwlaHyeTbcx-3all Bar. CILyKOOBy iHopMalliio 3a PopMoro 3IF1QHO 3

joyaTKom 6. SZ, Biaain GSS :
I's Sf OPraHizaL iy

32. Ha saxucHili
: a Hor Cy =

6oOALE el
: °BoncTRa %

KOXTpomg 3, f
2RepHoM,
'POMaasiy

\ oe ees ou
OHHOrO HOCis iHopMaliil (mlacTMacoBIn

of {AHO 3 OPUT I HANOM
Had aid. OPCAHTSAUIMHOT
russ. HINOZIOACTBA.KOHTPONW

ea Ta GKERHCSb TPOMAARH (J)
07 KBI 2026 8 leamnna OME NbULHROU,
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Kalicyyli PHyY4KOTO MarHiTHOFO DHCKa, Ha BepXHbOMY 6ouli WucKa IA a3epHUx CHCTeM

3UMTYBaHHA, HeBiJl’ €MHIit yacTHHi Koplycy MOJYJIB (blel-l1aM’ ATi TOIL)

3a3HaualoTBCca HaliMeHyBaHHa, OOIKOBHH HOMep i gata B3ATTA Ha OOJIK

ejlekTponHoro Hocia, rpud “]in1 csty2KOOBOTO KOPHCTYBaHH® ’.

33. O6miKOBUi HOMep 2KOpCTKOrO MarHiTHOrO TMCKa 3a3HadaeTbCa Ha eTHKETII,

Wo HakylewoeTBca Ha Horo Kopmyci ado Ha olmoMGoBaHOMy KOpityci O0Ka 4H

IIPHCTPO!O, B AKOMY BiH PO3MILLYETHCA,
34. HaxmeropaHHs Ha esleKTpOHHUM Hocii inOpMaLil ETHKETOK 3 oOJiKOBUMH

HOMepaMH, 3a3Ha4yeHUMH y WyHKTax 32 i 33 IacTpyKuil, 3iivicHIOeTbeA y crioci6, AKHH

BHKIHOUAe MOXKIMBICT po3OMpaHHA TIpHcTporo Oe3 NOWIKO[PKeHHA eCTHKCTKH, it

HeTOMITHOTO BUaNeHHA (3MiHH) ado MepeHeceHHA Ha 1HIMH HOCiif iHopMallil.

35. 3aSopoHAeTbcs 3allHcyBaTH Ciy2%KOOBYy iHopMallio Ha eJIeKTpOHHHM Hocili

inopMallii, He BHeCeHHH 10 *KyPHally o6niky esleKTPOHHHX HOCIIB incbopMallil, Ha AKI

[IaHye€TBCA 3allMcyBaTH CJIy2KOOBY iHOpMallio.
36. Tpud “Jina cory2xOoBoro KOPHCTyBaHHA” 30epiraeTbCa 3a eJICKTDOHHHM

Hociem intopMallil 10 MOMeHTy Horo 3HMINTeHHA.
37. 3amina eseKTpoHHoro Hocia indopmalii 3 rpudom “Jina ciyxOoBoro

KOPHCTYBaHHA”, AKMM BUMUIOB 3 Jayly nig uac Mii rapaHTiWHOro CTpOKy, MpOBaqHTbCA

TipecTaBHHKOM opraHi3allii, WO 3miticHIoe rapaHtifine oOcityroByBaHHA, TWIbKH y

IIPHMilleHHI yCTaHOBH Ta y IIpHcyTHOCTi NpalliBHuKa, AKOMYy Taku HOCIH BUJaHO B

ycTaHOBNeHoMy Topsky. 3asHayeHHi HOCiii 3aIMIaeTECA y poO3lopsDKeHHI

yCTaHOBH JIA HOAIBLUOTO 3HMICHHA.
3amina eeKTpoHHoro Hocia iHndopMallil 3 rpudom “Jia ciy2xOoBoro

KOPHCTYBaHHA”, IO BHMIWOB 3 Jaqy mig uac mii rapanTiiiHoro CTpoKy, B iHIOMy

TOpAAKy He OSBOJAETECA.
38. PemoHT 6NoKa 4H IIpHCTpoI 3 elleKTPOHHUM HOCiEM inbopMallii, IO Mae

rpud “Jina cay2xKOoBoro KOPHCTYBaHHA, MPOBOLHTbCA B ycTaHOBi y MpHcyTHOCTI

TpalliBHuka, AKOMy Tak HOcili B yCTAHOBJIeHOMYy MOpAAKY BuaHO, Ta y pa3i

HeoOxigHocTi - MpalliBHuka, 1Kui BinMOBIa€ 3a 3a0esTledeHHA 3axHCTy indbopmalil. Y

pa3l BAHHKHeHHA HeOOXiMHOCTI B Hepesayi 3a Me2Ki ycTaHOBH TaKOroO O10Ka 4H

TIPHCTpoOIo [Jit BUKOHAHHA PeMOHTHHX poOit, eyeKTpoHHHM Hociii iHopMalii

BUIVYAeTKCA Ta 30epiraeTbCed TIpalliBHUKOM, AKOMy 3a3HayeHHH HOCci BUTaHui B

ycTaHOBJIeHOMy TIOpAKy.

JIpykyBaHna i posMHO*KeHHA JOKyMeHTIB

39. JIpykyBaHHA 1 pPO3MHOXKeHHA B ycTaHosi JOKyMeHTiB 3 rpudom “Jha

ciyK60BOrO KOpHCTyBaHHA” 3a OMOMOTOrO eJIEKTPOHHO-OO4HCIOBAIBHO! Ta

KOMiFOBaJIbHO-PpO3MHOXK BHO! TeXHIKH [pOBaHTbCA 3 YypaXyBaHHAM BHMOr

3aKOHOaBCTBa y Cep: ‘gaxticry dncbopmauit.
J\pykyBaHHA /1 S poanitionke HS JOKyMeHTIB 3 MOOIWI3ALiHHX TIMTAHb

3iMCHIO€TBCA mpalii uKaM , AKi MalOTb JOMyck oO poOoTH 3 TakKHMH

WOKyMeHTaMH. = ar]oF 1AXO 3 OPMT THA/OM
Hay. did. OPC AHI saul MHOl
PuoJTM.APNDBOACTBA.HOHTPON
TA 38EPHCHbD TPO

07 HBI 202% = fingunna OMENBUYEHKO
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40. Y npapomy BepxHboMy KyTi Mepuloi cTOpiHKH JOKyMeHTa, WO MICTHTS
calyxOoBy iHtbopmalliro, UpoctaBisaroTEca rpud “Jia ciry2XOOBoro KOpHCTyBaHHA” Ta
HOMep IIpHMipHuKa, HallpuKal:

‘Jia CiLyKOOBOTO KOPHCTyBaHHA”
IIpum. Ne 3”.

YctraHoBa, aKa € poO3poOHHKOM JOoKyMeHTa 3 rpudom “Jina ciryx6oBoro
KOpHCTyBaHHa”, MO%Ke 3a3Ha4MTH Ha JOKYMeHTi inopMalliio po 3adopoHy Ha
PO3MHO2KeHHA (KOMIFOBaHHA) TaKOrO JOKYMeHTA B iHIIMX yCTaHOBaXx, HalpHkaz:

“Jla cityxKOOBOTO KOPHCTyBaHHA”
IIpum. Ne 2
KomiroBpaHHio He igyiarae’”’.

Bigmitku “Jlirep “M”, HomMep mpuMipHuka 3a3HayaloTbca HMKYe rpuda “Jha
CJIy2KOOBOTO KOPHCTyBaHH®A ", HallpuKa:

“Jia ctyKOoBoro KopucTyBaHHa” Jlitep “M” IIpum. Ne 2”.

41. Ha meputifi cTopiHwi KoxKHOTO oyzaTKa QO OKyMeHTa, WO MICTHTb
ciyxKOoBy iHdopmalliio, Bue iHUIMX BIZMiTOK poctapiaetbca rpud “Jina
CLyYKOOBOTO KOPHCTYBaHHA ’, HalpHKsa:

“JIs1a cIryxOOBOTO KOPHCTyBaHHA”
IIpum. Ne 4
JjoqaToK oO Haka3y

(HaliMeHyBaHHA YCTaHOBH)
20. p.Ne_”.

Y pa3i KOJIM DOMaTKH Haj[CHsalOTbCA pa30M 13 CYMPOBIZHHM JIMCTOM, MicJIAa
TeKCTY JIMCTa Mepe MiAMMCOM 3a3Hada€eTbCA HAABHICTb JOMAaTKIB, 1X OOcAT,
peecTpallifHi iHjeKcu i TaTu, HalipuKsay:

“JloqaTok: Wy1aH 3aXxo07iB Bid, 01.05.2023 Ne 01-25/5 JICK Ha 5 apx., mpum. Ne 2”.

AKUIO iHPOpMaLllid 3 OOMEXKCHHM JOCTYIIOM MICTHTBCA TIJIbKM y JOaTKy 0
mOKyMeHTa 3 rpuHdom “Jina cmyxXOoBoro KOpHCTyBaHHA”’, iq TakKuM rpudom
CTaBUTbcs To3Hauka “(6e3 TOWaTKa - BiKpuTa iHdopMallla)”, HalIpuKal:

“Ta ci1y2KOOBOTO KOpHCTyBaHHA”ae
(6e3 TONaTKa - BiKputa iH

eae.0 ” a Ce BriIIpum. No 1”. esi megee
<8 opraHi3auiMHol

HHAX PP mic Tha
pena i

; pale Ta:
2BeEPHCHb
rpomaasix

a CilyxKOOBOrO KOPHCTYBaHHA” 1 HOMep
STi AHO 3 OPMT i HAAOM
HAY. H14. OPFAHi3auiAHOT
esi H{NOZOACTBA KOHTPON

A SBEPHCHS TPOM7 -HBI 2028 nawins se GME Gy /-

42. Y TpyKoBaHux &
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IIPHMipHHKa 3a3HayaloTbCs Ha OOKNADHHUI Ta Ha THTYJIbHOMy apKylli BUaHHa. AKIO
BUA@HHA CKaaeTheA 3 KiJIbBKOX YaCTHH, TaKHM rpud) 3a3HayaeTECA Ha KOXKHIM Horo
YacTHHI, IO MICTHTb CJty2KOOBy IHdopMallito.

43. Ha3BopoTHomy Soni ocTaHHBOro apKylla KOX%KHOTO MIpHMIpHuKa JOKyMeHTA,
Y HWKHBOMY JIBOMY KyTi 3a3Ha@4aIOTBCa KiJIBKICTh HalpyKOBaHHX IIPMMIpHUKiB;
Tlepewlik HOMepiB IPMMipHHKiB 3 HaliMeHyBaHHAMH apecatTiB (He Oise YOTHPBbOX);
HOMep IIYHKTy Mepesliky BiqoMocTeii ycTaHOBH ao peKBi3HTH aKTa KOMICii 3 IIMTaHb
po6oTu i3 ciry2xx6oBoro intopMalliero, 3riqHO 3 AKHMM iH(OpMAaLLiHO BiHeECeHO 10
culy2K60BO1; Ha3Ba Ta OOJIKOBUi HOMep eJIeKTPOHHOrO HOCis inopMallii abo HOMep
ABTOMAaTH30BaHOTO poOo4oro MICHA, 3 AKOTO JPYKYBaBCA JOKYMeHT, Halipukial:

‘“HampyKoBaHo TpH IIpHMipHHKH.
TIpum. Ne 1 - Mix’ rocty
IIpum. Ne 2 - Mindiny
IIpum. Ne 3 - qo cnpasu Ne 02-10
IlyHxt 3.7 tepeiky BiqoMocTei
APM inBeHTapHuli HoMep 5”.

44. Y pa3i HaculaHHa OKyMeHTa OiJIbII AK YOTHPbOM alpecaTam, CK1ajacThCA
CIMCOK Ha pO3CHIIKy, B AKOMY 3a3Ha¥a€eTbcaA Mepeslik al[pecaTiB, MpOCTaBJIALOTbCA
HOMepH IPHMipHHKiB, WIO BiAMpaBIAIOTBCA BiJMOBIQHUM aj[pecaTaM, a 3aMiCTb
KOHKpeTHHX HaliMeHyBaHb aflpecaTiB Ha JOKYMeHTi PpOOUTbCA y3araylbHeHHi HallHC,
HalpuKsa: .

“TIpum. No | - 8 - 3a CIMCKOM Ha po3scHnky;
IIpum. Ne 9 - no cmpasu Ne 02-10”.

45. Ha koxKHOMY IIPHMiIpHUKy BUXITHOTO JOKyMeHTa Ta JOaTKax JO HbOrO Ha
JIMIIbOBOMY OOLi B HWKHBOMy JIBOMY KYTi OCTaHHbOroO apKyllla 3a3Ha4daroTbcA
IIpi3Bulle (Mpi3BUIle, BIacHe 1M’) BAKOHABILA Ta HOMep Horo ciryKOOBOrO Tesepouy,
Halipukyiay:

“Tletpo MAPYUEHKO 7 00 00”.

46. Ilicna peectpatii crBopeHoro WoKyMeHTa 3 rpuHdom “Jia ciyxOoBoro
KOpHCTYBaHHA” HOro YepHeTKH i pO3LPyKOBaHi BapiaHTH 3HHULYIOTbCA BUKOHABILeM
IWIAXOM TOqpiOHeHHA a0O iHIUMM cilocoOoM (crasOBaHHA, poO3iwlaBlleHHs,
PO34MHeEHHA TOMO), AKHM BUKIIHOUA€ MOXKJIMBICTb 1X IPOUMTaHHA Ta BiIHOBJICHHA.

47. Po3MHOxKeHHA JOKYMeHTIB 3 rpudom “Jia cityxKOOBOrO KOpHcCTyBaHHA”
B3IMCHIOETBCA CIIYKOOIO iOBOCTBa ado iHIIMM CTpyKTYpHHM TiZpo3zisom,
BU3HaYeHHM POSIOpAK Fa 3 O3BOJIy MiCbKOrO TOJIOBH (MOro 3aCTYMHUKa) 3a
YMOBH Od*opMIIeHHA 3 HA Ha POIMHOKEHHA JJOKYMeHTa 3a POPMOFO 3TiZHO 3
ToqaTKOM 7 aOo Bid, ea inet 67 ffOllii MiCbKOTO TOJIOBH.

a v is ve

MicpKuit rook ‘ie 3s OB. IeHOMYy nope AeweryBaTH NOBHOBaKeHHA
(nos P

OO HayaHHaA nome Ha,
HAY.H12. OPFAHI3AUIAHOT

: PuoJTH. AINOBONCTBA.KOKT On
TA 3BEPHCHb TPOMARA 1/)

THBI 026 pwns ae iuanenaa fy
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CTpyKTYPHHX Minpo3qisiB, B AKUX JOKYMeHTH ONpalboBy!OTECsA ao 30epira1oTEca.
48. Ha xkoxHOMy UpHMipHuKy poO3MHO%KeHOrTO OKyMeHTa Bi pykKH

IIpOcTaBIIA€TbCA HOMePp IIPHMIpHHKa.
49. JloxymMent 3 rpudom “Jia cryxKOoBoro KOpHCTyBaHHA”, OfepKaHH Bi

{HIIO! yCTaHOBH Jit OMpallloBaHHA OJHOYACHO B KiJIbKOX CTPyKTYPHUX Miqpo3qiax,
KOIIKOETHCA Y BU3HAYCHOMY MYHKTOM 47 iHCTpyKUil MOpATKy, AKIO yCTaHOBa, AKa €
PO3pOOHHKOM JOKyMeHTA, He BCTaHOBHJIa 3a00pOHy Ha HOro pO3MHOKeHHA.

50. O6mik po3MHOXKeHUX JOKYMeHTIB, WO MiCTATS cyxKOOBy iHdopMallin,
BefeThCA B %KYypHali OOMiKy PO3MHOXKeHHX OKYMeHTIB 3a MOPMOIO 3IiJHO 3
ONaTKoM 8.

Hajcn1anHHa JOKyMeHTIB
51. Hancunanna yokyMeHtis 3 rpudom “Jina cmyxKOoBOrO KOpHcTyBaHHA”

iHIUMM ycTaHOBaM y MexKax YxKpaiHH 3iilicHIOeETBCA Mi{po3qilaMu ypxOBoro
tbemba’ erepcbKoro 3B’A3Ky aOO MiZpo3LiwaMM opraHiB CieliasIbHOrO 3B’A3Ky 3Ti HO
3aKJIOUCHHX JOFOBOPpiB.

Y pasi HayicMlaHHa NOKyMeHTiB 3 rpudom “Jha cryxXOOBOrO KOpHCTyBaHHA” 3a
JIOMOMOFO!O = TiZpo3MisiB ypsxqoBoro debl’erepcbKoro 3B’s3Ky a0o opraHiB
CliewiabHOro 3B’s3Ky OOpMJICHHA KOHBepTiB (MaKyBaHb) MOBHHHE BIJNOBIaTH
BHMOraM HOPMaTHBHO-IIpaBOBHX AKTIB, WO PeFyJIKOIOTh JAIBHICTh 3a3Ha4eHHXx
TA pO3AiB.

HaycuiaHHa JOKyMeHTiB 3 rpudom “Jina ciyxOoBoro KOpHCTyBaHHA” 3a
KOPJIOH 30iMCHIOETBCA BIZMOBIZHO JO 3aKOHOaBCTBA.

52. EnekTpouHi Hocil indbopmalii Ta DoKyMeHTH 3 rpudom “Jia cy2xxOoBpro
KOPHCTyBaHHA”, IO MiQAraloTb MOBepHeHHIO, OOOB’A3KOBO HajIcHJlaloTbca 0
yCTaHOBH 13 CyMpOBIHHM JIMCTOM.

Buganusa 3 rpudom “Jina cryx6oBoro KOpHCTyBaHHA” Ha[CHaloTbCA iHIWHM
ycTaHoBaM pa30M i3 cynmpoBiqHHM JIMcTOM 3 rpuHdom “Jina ciy2xOoBoro
KOPHCTYBaHHA”, B AKOMY 3a3Ha4alOTbCd Ha3BH (aBTOpH) BUaHb, peecTpalliHi
iHJeKCH, KiJIbKiCTb Ta HOMepH TIPHMipHHKiB 3 ypaXyBaHHAM BHMOr TlyHKTy 41
IHCTpyKUil.

53. JlokyMeHTH 3 rpudom “Jia ciryxOoOBOro KOPHCTyBaHHA’, AKI
HaJICWIalOTBCA, MOBMHHI OyTH BKJIayeHi y KOHBepTu abo ynaKoBaHi y cmoci6, aKHii
BUKJIIOUA€ MOKJIMBICTS OCTYIy Ta MPOYHTAHHA TeKCTY 4H PeKBI3HTIB Oe3 NOpyWIeHHA
I{iJIICHOCTi MaKyBaHHA.

54. Ha koHBepTax (MakyBaHHAX) 3a3Ha4aIOTbCA aflpeca Ta HaliMeHyBaHHA
yCTaHOBH-OlepxKyBaya i BIATpaBHUKa, peecTpalliiHi iHeKCH BKIaJeHUX JOKYMeHTIB
13 IpOCTaBIAHHAM BIAMITKH “JICK”’. 3aSopoHseTBCs 3a3HayaTH npisBuua i nocaau
KepiBHHKiB yCTaHOBH- CPA Baa, . a TaKOXK Mpi3Bulla BAKOHABLIB JOKYMeHTIB 1

KOBYIOTBCA B OKpeMHii KOHBepT (MakyBaHH®),
po

Ha AKOMY ga3sHauaK TbCH Hata-Ta'pe crpalifiHui inteKc CympoBiZHOro JIMCTA.
' KoHTpoMo 7 ar;apepHen® i ay 3 OPMT THAAOM

L848. OPC AHI 3AUIMHOT
amit AINDIBZOICTBA. KOHTPON
TA 3REPHE i POMAAA07 KB 2026 = vamnna OMENbYEHKO¢
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55. Y pa3i HalcwlaHHaA JOKYMeHTIB, AKi NOBMHHI OyTH PO3KPHTi TIeBHOLO
TOCaMOBOIO OCOGOIO ycTaHOBH ocobucTO, ix yMaKOByIOTb B OKPeMMM KOHBepT, y
IpaBOMy BePXHbOMy KYTi Koro HWKYe Tpuda “JIA cryxKOoBoro KOPHCTyBaHHA”
MpoctaBaseTaca BitMitka “Oco6ucto”, a B Horo HWKHIii mpapiii 4acTHHi
3a3HaualoTKCA TMocala, mpi3BHle, im’a, 10 OaTbKoBi (iHiliamM) oepxyBaya. TaKuii

KOHBepT BKJIaacTbcd B iHWIMH KOHBepT, IO OPOPMIAETECA BiZMOBIZHO ZO BHMOT,
BH3HavYeHHX IyHKTOM 54 incTpyKUii. Y JiBOMy BepXHbOMy KYTi KOHBepTa
mpoctapiaeTaca BiaMiTKa “[louBiiHui KOHBepT”’.

56. Y pa3i HacMaHHa JOKYMeHTIB 3 MOOiNI3alliMHUX MMTaHb Ha KOHBepTax
(lakyBaHHAX) JONaTKOBO MpoctaBiseTEca BiMiTKa “Jlitep “M”.

57. HancunaHHa QoKyMeHTiB 3 MOOimi3aliiiHHX TMTAaHb B OJJHOMY KOHBepTi
(makyBaHHi) 3 JOKYMeHTaMM, IO He cTOcy!OTbCa MOOIIZaIiMHHX TIMTAaHb, He

JO3BOJIA€ETBCA.
@MopMyBaHHA BUKOHAHHX JOKYMeHTIB y ClipaBHu

58. BuxoHaHi goKyMeHtu 3 rpudom “Jina cayxOoBoro KOpHcTyBaHHa”
rpylyioTscah y ClpaBH 3PiTHO i3 3aTBepmKeHOIO B YCTaHOBi 3Be]{eHOIO
HOMeHKJIaTyporo cripas. Jlo3BouaeTbcA omyyaTH oO cipapu i3 rpudom “Jha
ciy2%K60BOrO KOpHCTyBaHHA” JOKYMeHTH 3 BiKPHTO!O inopMalliero, AKIO Taki
JIOKYMEHTH CTOCYIOTBCA IMTAaHb TakOl ClIpaBu.

JJOKyMeHTH 3 MOOINI3aliMHUX MMTAaHb TOy4arOTbCeA TO CipaB 3 MOOisi3aiMHOI
poOoTH, Io MaroTb BigMiTKy “Jlirep “M”.

JlokyMeHTH, “Io cTocyoTEea opraHizauii pexXMMHO-ceKpeTHoI poOoTH
(opMyIOTECA Y CIpaBH y BiNMOBITHOMY AiOBOACTBI N1paliBHHKOM, BIJNOBITaIbHUM
3a BUKOHaHHA TaKOro BHULy pooir.

59. Jlo HOMeHKNAaTypH CIIpaB BKJOUAIOTBCA BCi JOBIIKOBI Ta peectpaliini
KapTOTeKH, %*KypHasM peectpalii Ta o6iky MOKyMenTiB 3 rpudom “Jha cury2KO6OBOro
KOPHCTyBaHH® ’.

60. Y rpabi HoMeHkatTypu cnpaB “InmeKc clpaBu” Wo HoMepa clipaBu 3

JjOKyMeHTaMH, WO MaroTs rpud “Jia cay2KOoBOro KOpHCTYBaHHA”, MPOCTAaBIIAETbCA
BigmitKa “JICK”, HanpuKial:

“04-10 JICK”.
61. Ha o6knaqunui cmpaBH, WO MicTHTb oKyMeHTH 3 rpudom “iis

cilyKOOBOrO KOpHCTyBaHHA”, y IpaBOMy BepXHbOMY KYTi MIpocTaBIAeTBCA BIJMITKa

“Tia coty2KOOBOrO KOPHCTyBaHHA”’.
62. Y pa3i Kom B ycTaHOBi CTBOproeTBCsA ToHaZ 50 JIOKYMeHTIB KO2KHOTO BUILY

(Haka3u, iHCTpyKUii, MaHH, THCTH TOMO) Ha pik 3 rpudom “Jina city2xK6oBoro

KOpHcTyBaHHA”, ix JOLibHO (OpMyBaTH B OKpeMi ClIpaBH 3a BUaMU.
63. Y pa3i KOM B yCTaHOBi CTBOPIOETBCA MEH HK 50 JIOKYMeHTIB KOXKHOFO

BULy Ha pik 3 rpudo Is FCHY: KOOBOLO KOPHCTYBaHHA”, HOMeHKATypor ClIpaB
Moxe OyTH Mepex6 bopMyBaHHa OJHiel cupaBH i3 3arou0BKOM “JIoKyMeHTH 3
rpudom “Jia cary Ha”. Crpok 36epiraHHa TaKOl clipaBu He

H 3) 1449 3 OPAPTHANOM
\ | Had.ula. oPraAHT 3auiMHOT

PUoJTM. AIMOBOACTBA .HOHTPON
TA 38EPHE HD PPOMAAAH

07 KBI 2026 fA 2S Pu TO

KOHTpONhO Ta *
2BEDHCHb
rpomaanH
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BCTAHOBJIIOCTBCA, a Y BIQMOBIZHIM rpadi HOMeHKIaTypu cimpaB MpocTaBlaeTsca
BIJMITKa “EK”, ska O3Ha4dae, IO CTpoK 30epiraHHaA ClIpaBl BU3HAYa€TbCA EKCIeEpTHO!O
KOMICi€IO YyCTaHOBH 3 IIpOBeJeHHA eKCIIepTH3H UWiHHOCTi JOKyMeHTiB (Hami -
€KCHepTHa KOMICis), AKa YTBOPIOETBCA Ta Tle BidMoBiqHO Wo Tlopsaky yTBopeHHsA Ta
JMAJIBHOCTI KOMICili 3 IPOBeeHHA CKCHePTH3H WiHHOCTi JOKYMeHTIB, 3ATBepIDKeHOTO
mocTaHoBoro KaGinety Minictpis Yxpainu Big 8 cepmusa 2007 p. Ne 1004.

64. ExcilepTHa KOMICi# MiCJIf 3aKiHYeHHA POKY BMBYae€ KOXKeH apKyI clpaBu
“TlokyMeHTw 3 rpudom “Jia cryxOoBoro KopucTyBaHHA” 1 3a MoTpeOu mpuiimae
pillleHHA TIpo ii neped@opmysanua. JloKyMeHTH HocTiiHoro 36epiraHHs, WIO MiCTATBCA
y clipaBi, POPMYIOTbCA B OKPeMy clipaBy, AKiii HaaeTbCaA OKPeMHii 3arONOBOK Ta AKa
OaTKOBO BKJIKOUaETBCA JO HOMeHKIaTypH cmpaB. JJoKyMeHTH THMuYaCcOBOrO
30epiraHHA 3aJIMWaIOTBCA y TaKilf ClipaBi 3FiQHO 13 3aTBepI>KeHOIO HOMeHKIaTyporo
crpas.

65. AKUlo y clpaBi 13 3arouloBKOM “JlokyMeHTH 3 rpudom “JIna ciryx6oBoro
KOPHCTyBaHHA” MICTATBCA JIMIe JOKYMeHTH THM4acoBOro 30epiraHHsA, BOHa MO2%Ke He
TlepeOpMOByBaTHCA, a CTPOK 30epiraHHA TaKOi ClIpaBM BM3HaUaeTECA HaliqOBLIHM
CTpOKOM 30epiraHHa JOKYMeHTIB, IO MiCTATBCA B Hilt. Bigmitka “EK” y rpadi
HOMeHKJIaTypH cripas “CTpoxk 30epiraHHa” 3aKpeCIOETbCA 1 3a3HAYaETECA YTOUHEHUM
CTpoK 30epiraHHa.

66. JlokyMeHTH 3 MOOiNI3aNiiHHX TMTaHb 30epiraloTbca y ciemiabHO
oOaqHaHux JIA WbOro pexKHMHHX IIPHMileHHAX B OKpeMHX poOouHx Malikax,
dbyTiapax a0o MakeTax, Ha AKMX 3a3Ha4alOTbed Mpi3BUUla Ta iniWiatM UpaliBHUKiB, AKI
M@lOTb IIpaBo 1X PO3KPHBaTH.

PoOoui Malku, dyTiapuH abo MakeTH 3 JOKyYMeHTaMH 3 MOOIMi3aliitHuXx MMTAaHb
ONeyaTylOTbcA OCOOMCTOIO HOMePHOIO MeTayIeBOIO MeyaTKOIO MpalliBnuKa, saKuii
Oesnocepe HBO 3 HUMH Mpallioe.

KopuctyBaHHa JOKyMeHTaMH
67. BxiqHi, BHXiZHi, BHYTPilIHi ZoKyMeHTH 3 rpudom “Jina cmyxOoBoro

KOPHCTyBaHHA” TepeaioTbeaA UpalliBHUKaM BiTMOBIHO WO pesooit MicBKoro
rOJIOBH aOo Horo 3acTYNHHKiB, KepiBHUKIB Mi TposzisiB ycTaHoBH.

CmpaBH Ta OKpeMi JOKyMeHTH (BMqaHHaA) 3 rpudom “Jina ciy2x6oBoro
KOPHCTyBaHHA”, WO 30epiraloTBea y cyyxKOi AWIOBOACTBa 4M iHIIMX CTpyKTypHUXx
TQpo3Miax, BHLalOTbCA y THM4¥ACOBe KOPHCTyBaHHA IpalliBHuKaM ycTaHOBU Ha
Ti{CTaBl 3AMOBJICHHA Ha BUayy clipaB (HOKYMeHTIB) 3a OpMOrO 3riqHO 3 JOLAaTKOM
9, pesomrolii MicbKoro rosloBu aOo 3aTBep—%KeHOTO (KepiBHHKOM CTpyKTypHOrO
Tinposnisty ycTaHOBH) CIIMCKy [palliBHHKiB, AKI MaloTb IIpaBo MpaloBaTH 3
BiAMOBI HOO cripaBoro Ha miteTaBi CHHMCKY, CKJlaJeHOro TlocaOBoro ocobor0

r LIOBOCTBA 1 3ATBepI2KeEHOTO MICBKUM ToOJIOBOW.
iB cL HOBH no podotu 3 JOKYMeHTaMH, 110 MICTATB

it0:3'\MOOid WHMX MMTaHb, 3iMCHIOETECA Ha WicTaBi CIIMcKy,
O10 OcOOOW, BITIOBILaIbHOIO 3a MOOII3alliitHy

: po ootu

CKJIaJeHOTo Tid Ss 1JEOM. 44,110

fe = 37 iAd9 3 OPUTITHANOM
mame Hoyas g(a. OPCAHTSAUIAHOL

KOHTponWw Ta |:/.

— yy rusdTH. APMOSOACTBA.KOHT PON

SA" 07 Xl noawana OMENDYEHKOU
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podory i 3aTBepJ2KeHOrO MICBKMM TOJIOBOHO.
68. Crpapu Ta BuaHHs 3 rpudom “JI ciry2kKOoBoro KOPHCTYBaHHA BULaIOTbCA

y THM¥aCcOBe KOPHCTyBaHHA 1 MIpHiiMaroTbcA Ti posliucky B %KypHasi oOiky BUa4i
cripaB 3a (POpMO!O 3TiZHO 3 LOLaTKoM 10.

69. PoOota 3 JOKyMeHTaMH 3 MOOII3aliMHUX MHTAHb NPOBOZUTbCA B OKPeMO
BuieHux i HaslexKHHM 4HHOM oOOlaqHaHHX  cJly2xKOOBMX IIPHMIWIeHHAX 3
JOTPHMaHHAM BHMOr, AKi YHEMOXKIMBIIOIOTh O3HaHOMJICHHA i3 3MiCTOM TaKHX
JIOKYMeHTIB CTOPOHHIX oci6.

70. Tig uac mpuiimanHa cmpaBH Bi NpalliBHHKa MpOBOLMTbCA llepeBipka

HaABHOCTi KOXKHOFO apKyllla BCiX JOKYMeHTIB CIIpaBl BITMOBITHO 10 ii BHYTpILIHBbOTO
omucy.

71. Cupasu 3 rpudom “Jina cay2xx6oBoro KOpucTyBaHH®’”, IO 30epiraloTbcsd B

apxiBHOMY Iinpo3iii (apxiBi) ycTaHoBH, BUJalOoTbcA y THMYAaCOBe KOpHCTyBaHHA
IpalliBHUKaM iHIWMX CTpyKTYPHAX Miqpo3qViB ycTaHOBH Ha TicTaBi 3AMOBJICHHA Ha
Buaty ciipaB 3 apxiBHoro nigposzisy (apxisy) 3a PopMoro 3ri2HO 3 ZozaTKoM 12.

IIpo sugayy cnpas 3 rpudom “Jana ciy2xOoBoro KOPHCTyBaHHA” 3 apxiBHOrO

Tiqposyisty ycTaHOBM poOuTECA 3alluc y KHUSI BUadi cupaB y poOoul MpHMilleHHA
yCTaHOBH.

72. CupaBu 4H OKpeMi JOKyMeHTH (BHaHHA) 3 rpudom “Jina cry2KOOBOro

KOPHCTYBaHHA” BUakOTECA 3a Pe3OJFOMICIO MICbKOFO TOJIOBM, a y pa3i BAKOHaHHA

1.94 - BHKOHaBIIeM It THM4YACOBOrO KOPHCTyBaHHA Ha CTPOK, WO He MepeBUlllye
OMHOFO MICALA.

73. 3a HaSBHOCTI MHCbMOBHX KJIONOTAaHb iHIMx yCTaHoB a0o IIpulivicy Ha T1paBo
TIpOBEEHHA MepeBIPKH 3TiTHO 3 HayaHUM 3aKOHOM MOBHOBaKCHHAMH AOKYMCHTH 3
rpudom “Jina ciryxKOoBoro KOpHCTyBaHHA’, ix KoMil i BATATH 3 HHX 3a IIMCbMOBHM
O3BOJIOM a6o pe3omoiero MicbKoro rojoBH ao foro 3aCTYMHHKa MOKYTb
BUaBaTHCA MpalliBHHKaM iHWIAX yCTaHOB.

Ha muubosomy Goi miqroToBIeHux Komi TOKYMeHTIB y IpaBOMy BepXHbOMy
KyTi Heptoro apKyla JOKYMeHTa MIpOCTaBJIA€TbCA BigmitKa “Konia”. Buraru 3
JIOKYMeHTIB O*POPMIAIOTHCA Ha BIOBIZHOMY OmaHKy.

74. Konii QoKyMeHTIB Ta BUTATH 3 HMX 3aCBiJ4yIOTbCA KepiBHHKOM cry2KOu
TisIOBOLCTBa aOO0 iHIIOKO BU3HaAYeHOW B iHCTpyKUii MocaqoBoro Ocobon, Hallpuksal:

“3riqHO 3 OpHriHasIoM
HauanbHuk Bildimy imoBozcTBa Onexcanap NTABJIEHKO
(nigmuc) 20 ueppua 2023 poxy”.

75. lic o3HaiiommeHHa 3 JOKyMeHTamu 3 rpudom “Jaa cyyxOoBoro
KOpHCTYBaHHA” Ha 3BopoTHOMy Oolli 3amuTy ado npunucy Ha MpaBo NpoBeweHHA
TlepeBipKH pOOUTECA 3allMc UPC TOKyYMeHTH (peectpauliiiHi 2aHi, 3aroOBKH), 3 AKAMH
osHaiioMieHo TIpalliBHuKa THUOT yeraHoBH.

ip i = « Bibnia 0 ae
76. Y pa3i noTpeOnw iBHUK iH ycTaHoBH poOuTb BUTATH 3 BUAHUX HOMY

ips Nae 59 ‘
copuicTyBaHHA” y po6ouomy 301MTi, Io MaeTOKYMeHTIB 3 rTpudboM “JAH caty7KOOBOF, i

= \* aay me vi (AHO 3 OPUT THAAOM
Had. gid. OPCAHTSAUIAHOT

| tus JTH. AIMOZONCTBA.KOBTPOAY
Ta QREPHCHb PP OMAARH/ fr“7 HBI 1026 fivamuna OMENDYENKOUL,
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3a3HayeHuit rTpud, AKHi Mica 3aBepleHHA poOoTu 3 NOKyMeHTaMM HajicuslaeTbCA

ycTaHosi, 10 poOwa 3allMT Ha O3HaHOMJICHHA.
77. VipattiBHuk iHII0l ycTaHOBH Moke O3HaMOMUTHCA 13 3MICTOM JOKYMeHTAa 3

rpudom “Jina csry2OoBoro KOpHCTYBaHHA , OTPHMaHHM Bid] iHWIO1 YCTaHOBK, JIMIe 3a

IIMCbMOBOHO 3FOO1O YCTaHOBH - po3pOOHHKa TaKOrO JOKYMeHTA. 3a3HayeHa BAMOra

He TIOMMpoeTECA Ha NpecTaBHUKiB OpraHis WepxKaBHorO Harialy (KOHTpouHO) Tid

yac BUKOHaHHA HAMM BidMOBIZHUX PyHKUIM 3riqHo i3 3AKOHOaBCTBOM.

78. 3a60pOHAETECA BAKOPHCTOBYyBaTH cryxKOoBy iH(opMalliro, IO MICTHTBCA B

JoKyMeHTax 3 rpudom “Jia cutyKOoBoro KOPHCTYBaHH®, JIA BiKPUTHX BUCTYTIB

a6o ollyOmikyBaHHa y 3acoOax MacoBOi inbopMalii Ta MeMOHCTpyBaTH TaKkl

WOKyMeHTH Ha CTeHJaxX, y BITpHHaX Ha BIKPpHTHX BUCTaBKaX a0O B iHUIMX

TPpOMaJICbKHX MICILAX.
Y pasi HaZxXoJDKeHHA 2O yCTaHOBM 3alIMTy Ha iH@opMallito, WO MiCTHTbCA y

JOKyMeHTi, 1KOMY TIpucBoeHo rpud “Jha city2KOOBOrO KOPHCTYBaHH®”, 311HCHIOETECA

3 ypaxyBaHHAM BHMOr IIyHKTy 80 wiel InctpyKuil Mepermaaq Takoro OKYMeHTa 3

MeTOIO TlepeBipKH BiNMOBiHOCTI 3allMTyBaHO! iHopMallii cyKyNHOCTi BMMOT,

llepeqOaueHUx YacTHHO!O Apyroro cratri 6 3axoHy Yxpainu “IIpo gocTyn lo

myOmi4HO! in:opmallil”, WozO o6MexKeHHA octyly 0 inopMallii Ha MOMeHT

HamxoKeHHA 3anHTy. ABTOpy 3allHTy HayjacTbCA iHopMallia B Ti YacTMHi, JocTyM

lO AKO BiQMOBIDHO 0 3a3HayeHOro 3aKoHy He OOMe2KeHO.

3a HaaBHocTi B 3alIMTyBaHOMy JOKyMeHTi iHtopMallii 3 OOMexKeHHM JOCTYNOM

WId HalCMaHHaA “3allMTyBayeBl BMTOTOBIACTbCA fioro KOMid Ha MpHCTpol 3

JOTPHMaHHAM BHMOr 3aKOHOJaBCTBAa Y ctbepi 3axucTy indopmallil, B AKI CJIOBA,

peyeHHa 4H 300paxKeHHA, IO MiCTATh iH@oOpMalliio 3 OOMe%KeHHM JOCTYTIOM,

peTyllyroTbea y cmociO, AKMM BUKIHOUAE MoabIlle BITTBOpeHHA peTyloBaHoro. 3

Takoi KOMii JOKyMeHTa BHTOTOBIACTECA ina KOMIa, 1Ka HaCHaeTbCA 3allHTyBayy.

Konia 3amvtTyBaHoro JOKyMeHTa, WO peTyllyBalaca, 30epiraeTBCaA pa30M 3

JOKYMeHTAMH 3 BiAOBIAHOTO 3alHTy Ta MOXKEe BAKOPHCTOBYBaTHCA IOBTOPHO B pa3i

HaXOJDKCHHA JO yCTaHOBH IHINOTO 3allHTy Ha iH(OpMAILiFO, UJO MICTHTBCA y TAKOMY

JOKyMeHTI.

Tleper.1a1 AOKyMeHTIB 3 TpHspoM “Jaa cryx60BOr0 KopHcTyBaHHA”

79. Tlepermay, HOKyMeHTIB 3 rpudom “Jia cmy2xOoBoro KOPHCTYBaHHA”

TIPOBOAMTHCA 3 MeTOHO II TBepIDKeHHA HAABHOCTi a0 BiJCyTHOCTi B HHX BijOMocTeH,

[lO CTaHOBIIATS CyKOOBY iH(opMallito, He pizue HiK ONHH pa3 Ha Il’ ATb pOKIB.

CxacyBanna rpuda “Jia ciry%kO0Boro KOPHCTYBaHHA” 3/MHCHIOETBCA 3a

BiJCYTHOCTi 34KOHHUX MiACTaB NIA OOMeExKeHHA Y LOCTYMi Wo ciryKOOBO! iHdopMallil,

aki icHyBasIM paHille.
Ileperaq OKYM 3-Epudom “Jia city2xxOoBoro KOpHCTYBaHHA” 3 MeTOIO

MO?KJIMBOTO CKacyBal a ha-0608' 13KOBO 3 MCHIOETBCA Mi, 4ac MiZrOTOBKH:
- clipaB Mit 1x1 r enaui tio apxi y yCTaHOBH;

STi AHO 3 OPM IHANOMlz f°. podorn Naeie ; AY. BTA. OPFAHI3AuipHOT. AUTH
FUodTH.AINOBONCTBA iF

| : Binopoactaa,

| TA 3BEPHENL rSWERttD/in 0 Noamuna OMENBYEHK We

Ve KOHTPonto Ta
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- qoKyMeHTiB HavionambHoro apxiBnoro Pouyy Wa Ix llepefaui Ha mocTiltHe
36epiraHHaA 0 ep%KaBHOi apxiBHO] ycTaHOBH, apxiBHOoro BidiJly BUKOHaBYOTO

KOMiTeTY MiCbKOi padM.
80. PimeHHa mpo cKacyBaHHa rpuda “Jina cry2kOoBoro KOpHCTyBaHH® 4H Horo

TiATBepKeHHA TIpHiiMaeTBCA KOMICi€IO 3 MTMTAaHb po6oTu i3 ClyKOOBOIO
intbopMalliero ycTaHOBH - po3poOHHKa MJOKyMeHTa a6O BiZMOBIZHOKO KOMICIErIO
ycTaHOBM - [paBOHacTyNHMKa 4H ycTaHOBM BUuILOTO PpiBHA, AKUO ycTaHOBa -
po3poOHUK JOKYMeHTAa MpHIMHHIa CBOHO JUASIBHICTB.

81. 3a pillieHHAM KoMicii cTpoK OOMexKeHHA WocTyny oO ciipas (OKYMeHTIB)
Moxe OyTH IpodOB7KeHHH.

82. PimenHa KOMicii 3 MMTaHb poOoTH i3 cyyxOoBOIO § indopMalticro
OPOPMIIAETHCA MIPOTOKOJIOM, IO MiMHCyeTbCA TOJIOBOIO i ceKpeTapeM KOMicil Ta

HaOupae YMHHOCTI 3 MOMeHTY 3aTBepJDKeHHA TMpOTOKOIy MiCbKMM ToJIoBoIO. Y
TIPOTOKOMi 3a3HaYalOTbesA BUM NOKYMeHTIB, 1x peecTpalliiHi aHi, 3aroJIoBKH Ta
HOMepH 38 HOMeHKIaTyporo aOo ONMCOM cripaB, 3 AKHX 3Himaerpea rpud “Jina
cilyKOOBOrO KOpHCTYBaHHA” a0o CTpOK OOMe%KEHHA JOCTYMYy HO AKHX NPOMOBKCHO.

Butar 3 npoToKosly a6o Horo 3acBiqueHa KOMiA MepeqaeTbcsA pasoM i3 clipaBaMu
qo apxiBHoro Miqpossisy ycTaHoBH, a y pa3i nlepegwaui ToKyMenTis HaionasbHoro

apxiBHoro oHyy Ha MoctiitHe 36epiraHHa - 0 lepxKaBHO! apXiBHO! yCTaHOBH,

apXxiBHOFo BiJUisTy BAKOHAaBYOTO KOMITeTY MICBKO!I pajiM.
83. IIpo cKacyBaHHa rpuda “Jia ciy2xOoBoro KOPHCTYBaHHA” TIMCbMOBO

TOBIOMJIAIOTECH “BC] YCTAaHOBH, AKMM Haj[cwlaBca Takuit JoKyMeHT. 3a mloTpeou
MOXKYTb HalCHaTHCA BUTATH 3 MPOTOKOJy 3aciqaHHA KOMICil 3 MMTaHb poOoTH 13

culyKOOBOrO iH(opMallicro.
84. Ha oOkmamqwMHKax cmpaB Ta moKyMeHTax rpud “Jina ciry2K6oBOro

KOPHCTyBaHHA” TMorallaeTscA palliBHHKOM ciyxOu isoBogcTBa (apxiBHoro

Tigposyisy) WIAXOM Horo 3aKpecsI¢HHA TOHKOIO PHCKOIO Ta 3a3HadeHHA HWKYe Ha
BiJIBHOMY BiJ, TeKCTY Micl{i JaTH i HOMepa BiZNOBIZHOFO MpOTOKOJy 3aciqaHHA KOMICcii
3 TMTaHb poOoTH i3 ciyxKOoBoIO indopmalticr. Taki BiJMITKH BHOCATBCA 70

peectpalliifHux Ta OOIKOBUX (OpM, HOMeHKJAaTYypH Ta OMMCy Ciipas.

Iliqgroropka cnpas jo nepesza4i Ha apxiBne 30epiraHHs Ta 3HMUeHHA

85. Excnepru3a inHOcCTi OKyMeHTIB 3 rpHioM “TI1a  cityKOOBoro

KOpHCTyBaHHA” Ta ix MiZrOTOBKa 10 apxiBHoro 30epiraHHA 3/iHiCHIOIOTBCA B

yCTaHOBJICHOMY 3AKOHOaBCTBOM NOpsAdKy.
Y kinui KoxHO! 3aKiH4eHO! cipaBu 3 rpudom “11a ciry2kOoBoro KOpHCTyBaHHA”

Ha OKpeMOMY apKylli poOUTECA 3aCBiJ4yBaIbHHH HalIWC, B AKOMY 3a3HayaloTbed

uudpaMu i COBAMM KiJIbKiCTb AapKYIINB y cripaBi, KiJIBKiCTb apKYIiB BHYTpiLIHboro

OmMcy, a TAaKOx:
- HasBHICTb JI
- HOMepH a

TOLLO;

HX HOMEpiB apKYLIIB;
mu coTorpadiamMu, KpecyieHHIMH, BApi3KaMH

3F 140 3 OPMTIHANOM
Hvala. OPFAHI3AUTHHOT
ruosdJTH. HINOZOACTBA.KOHT PON
Tn QHEPAC ub PPOMABRH (A,

07 KBI 205 nsw OMEMBYEHKO
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- HOMepH BeHKOOpMaTHUXx apKYIINB;
- HOMepH KOHBepTiB 3 yKlayeHHAMH,
- KiIBKICTS apKYLUB yKIaqeHb.

[licas 3acBiquyBanbHoro Hallicy MpalliBHHK, AKU ccbopMyBaB ciipaBy, CTaBHTb

nimmuc i3 3a3HaveHHAM TMocagM, Nnpi3sBuia i 1aTH, aku 3aCBi4yeTbCA MedaTKOIO

cryxKOU iOBOCTBa abo HedaTKOIO “JIna maketis”. Yci HacTyMHi 3MiHM y cKlazil

ciipaBu (MOWIKOKeHHA apKYHIB, 3aMiHa JOKYMeHTIB KOIIAMM, OyYeHHA HOBUX

JIOKyMeHTiB) 3a3Ha4alOTBCA Y 3aCBi4yBaIbHOMy Halivci 3 NOCHJIaHHAM Ha

BIAMOBI THUMM posllopaqYHi JOKYMeHT.
Cnpasu 3 rpudom “Jha ciyxK6oBoro KOpHcCTyBaHHA” lliclia MpoBeqeHHA

eKCIIepTH3H IiHHOCTI JOKYMeHTIB, 10 MICTATBCA B Hii, WiDMWIMBaIOTECA Yepe3 YOTHPH

TIPOKOMM CiewiaIbBHAMH CypOBAMM HUTKaMH a6o zpaTBoro. CipaBu HocTifHoro

Ta TpuBanoro (moHayt 10 poxis) cTpokis 30epiraHHA OMpaBuIAOTbcA y TBEpIy

oOKIaMHKy.
86. CupaBu locTifiHoro Ta TpHBaJIOrO 36epiranna 3 rpudom “Jina cryxOoBoro

KOPHCTYBaHHA” BKJIKOUAIOTBCA y BiIMOBITHI OMMCH CiipaB pa30M 3 JOKYMeHTaMH, IO

MicTATS BINKpUTy iHtopMauiro. IlpH uwbomy B omuci 20 HoMepa ciipaBu Ta y rpadi

“Iyekc ciipaBu (TOMY, 4acTHHM)” 3 DOKYMeHTaMH 3 rpudom “Jina ciry2xKOoBoro

KOPHCTYBaHHA” LOMaeTbCA BiMITKA ok a
87. Tin uac mepenayi cpap 3 rpudom “Jina cmy2K60BOrO KOpHCTyBaHHA” Ha

noctifine 36epiraHHa Jo apxiBHoro BidWIly BAKOHaBYOrO KOMiTeTY MiCbKOI padi

pa30M 3 aKTOM TIPHiiMaHHs-lepeqaBaHHA CIpaB, OopMJIeHHM y BCTAHOBJICHOMY

nOopslky, Mogae apxiBHOMy Bi{gisly BHKOHaBYOrO KOMITeTY MiCbKOi payM JIMCT, y

SKOMY BH3Ha4aeTbCA MOpaOK KOpHCTYBaHHA TaKHMM CIpaBaMH.

88. BusyueHi [id 3HMINeHHA 3a pe3syIbTaTaMH CKCIepTH3u IiHHOCTi CipaBi 3

rpubom “Jina ciyxOoBoro KOpHCTyBaHHA”, CTpOK 30epiraHHA AKUX 3aKIHUMBCA,

BKIFOUaIOTBCA JO aKTa pO BUJIYYeHHA TIA 3HHICHHA JIOKYMeHTIB, He BHECeHHX JO

HattionanpbHoro apxiBHoro (oHyy (fami - akT Mpo BHITyYeHHA JIOKYMeHTIB), ILO

cKlalaeThCd BiJMOBIZHO 20 BUMOT, YCTaHOBJIeHHX TOKO BCiX CIIpaB BHKOHaBYOrO

KOMITeTY MiCbKOi pajiM B IWJIOMy.
89. JlokyMeHTH, ClipaBu, BAaHHA 3 rpudom “Jia ciryxKOoBoro KOPUCTyBaHH®

BUJIYYeHI Mid 3HMINeHHA CKCIIEpTHOIO KOMICi€HO Y CKJIay{i He MeHUIe TpbOx UJIeHIB,

TiAIATarOTS 3HMIMEHHIO WLWIAXOM MozpiOHeHHA Hociis iHopMallii ado B inmmMi crociO

(cnamOBaHHA, pOsIaBeHHA, POSTHHeHHA TOMO), AKMH BHUKJUOUAe MOXKJIMBICT 1x

TIpOuuTaHHA Ta BiHOBIICHHA.
EnextpouHi Hocii infpopMallil 3HMLLyIOTBCA a6o MepepoOsus0TECA y crio0ciO, 10

BUKIIOUAE MOXKIMBICTS MOBHOFO a60 YaCTKOBOTO BITHOBJICHHA 30epexeHO! Ha HUX

incbopMallii.
90. B akTi po BHI HE > OKYMCHTIB poOuTbca 3alvc Mpo 3HMIIeHHA

5 F . ae Hee eS . ‘ .

BiJMOBINHUX JOKYMCHTIB,/C AB? 1S! 3a3HAyeHHAM TIpi3BHIl, BUIACHAX IMeH WICHIB
x cath ie ‘ FO BY aes SO

€KCIIe€pTHO! KOMICHI, 1X II Ge iBy Lat SHMILeHHA, HalIpuKksial:
1 &“Cnpasu Ne 25 JICK, Ne 30 AC 2N280. = é |

crea, 7} £) STL AHO 3 OPUT THANOMx
°

a Had.aid. OPCAHT3AUTAHOT
PusdTM. ALNO3O49CTBA.KOHT POND

7 TA SHEPH CHD TPOMAARH f Ay
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JICK 3HMueHO INIAXOM TlowpiOHeHHA.
Unenu ekcriepTHO! KoMicil:
(nimmuc) Iletpo MAPYEHKO
(nigmuc)  Onexciit BONKO
(ningmuc) Ceprifi HETPEBA
10 ueppHa 2023 p.”.

91. Ticna 3HvIeHHA JOKyMeHTIB 3 TpucoM “TI cryxKOOBOTO KOPMCTYBaHHA” B

oOiKOBUX (bopMax ’ (KapTKaXx, %KypHaulax, HOMeHKIaTypax ClipaB, olMcax ciipaB

TpuBaloro (MoHay MecATb poxis) 30epiraHHsA po6utbea BigMiTka “JloKyMeHTH

3HHeHO. AKT Bid 20. _p.Ne__”.
92. TenebouHi Ta allpecHi JOBITHMKH, crenorpadisHi 3alucu 3 Tpupom “Tn

ciyKOOBOTO KOPHCTYBAHHA , MOKYTb 3HHIMYBATHCA 6e3 akTa IIpo BHJIY4eHHA

JIOKYMEHTIB, alle 3 BiJIMITKOIO B OOJIKOBHX (opMax, IO 3acBIJYyeTbes MiMHCaMu He

MeHIII AK TPbOX IIpalliBHHKIB yCTaHOBH, AKi IIpOBeIM Take 3HHICHHA.

3ade3neueHHA 30epexKenocri OKyMeHTiB Ta NpoBeweHHA

nepeBipKH Ix HaABHOCTI

93. Cupapu 3 rpudom “Ia cJry2KOOBOrO KOPHCTYBaHHA” 3 aT 1x CTBOpeHHA

(HaxXo/>KeHHA) 30epiraroTbed 3a Micllem dopMyBaHHA cripaB 3riqHO i3 3aTBepDKeHO!O

BiMOBIJHOIO HOMeHKIIaTypoOro CiipaB 1O MOMCHTY ix nepemayi B apxiBHHi BIA.

94. JlokyMeHTH i cmpaBH 3 rpupom “Jina ciyxOoBOrO KOpHCTyBaHHA”

30epiraroTbes y madax, ceiidbax, IO po3TallloBaHi y cylyKOOBHX TpMMiLlleHHAX ado

cxopumax apxisy. Hau, ceiidu, culy2KOOBi NIPHMiINeHHA, CXOBUINA apxiBy NOBHHHI

HalitHO 3AMHKaTHCA 1 OMedaTyBaTHCA MeTaIeBAMH jledaTKaMH.

Topsi0K BHTOTOBJICHHA, BeeHHA oOniky, BAKOPUCTaHHA MeTasIeBUXx TeyaTOK Ta

MopaOK BeeHHA OOJIKY mad, celibis i KMOUIB Bi HUX BH3HadaloThCA MiCbKHM

TOJIOBOLO.
36epiraHHa JOKyMeHTIB i cmpaB i3 rpudom “Jina ciy2K6oBoro KOPHCTyBaHHa”

3IiiCHIOCTBCA TpalliBHHKaMH, aKi Ge3rocepeqHbO OTPHMaM ix iM posmcKy, y

croci6, IIO YHEMOXKJIMBIIIOE JOCTYM O HUX CTOpOHHix oci0.

95. JlokyMentu 3 rpudom “T[na  cityKOOBOrO KOPHCTYBaHHA” MOXKYTb

llepeOyBaTH y paliBHuKiB Ha BHKOHaHHi TIpOTATOM CTPpOKy, HeoOxiZHOTO WIA

BUKOHaHHA 3aBJaHHA, 3a YMOBM OTpHMaHHaA BMMOr ix 30epiraHHa, BU3HAadeHHXx

TIyHKTOM 94 incTpyKuUil.
96. Tlepenaua JOKyMeHTIB 3 rpudom “Jina ciy2xOoBoro KOPHCTyBaHHA”

CTpyKTypHUM Ti {po3z{ilaM gilicHIOETECA =depes cKO JJIOBOACTBa 3

TIpOcTaBJIAHHAM BiTOBITHO! BiIMITKM B OOJIKOBUX (pOpMax.

Tlopaio0k mepemaui ofep2kaHux y ciry2%KOi TisIOBOACTBAa JOKyMeHTIB 3 rpHdoM

“Tia ciry2KO ro KOpUCTyBaHHA” BCepeMHi OMHOTO CTpyKTYpHOrO MiApo3sauly WA
COEF eat i

Ss isualioMueHna)BUKOHA@HHA E Bid OJHOTO mpalliBHuka CTpyKTypHOro TiDpos Airy

1HINOMY mpatl BHUKY TOLO aMoOro MApo3sAly Ta BeveHHA HeoOxiHUX OOJMKOBUX

\4 -KOHTpPONh Ta f° =i 3¢ AHO 3 OPUr HANOM

3BepPHCHb
rpomanaaX Hau. gig. OPFAHI3AUTAHOT

o ; FUbOTH. AIMOSOACTBA.H
Nee ni 07 KBI 2026 14 a8EPHENb rrmeaay i) 7
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(bopM WoKmagaeTbca Ha MocaqOBHX ociO, BIAMOBITAIbHUX 3a oOmik 1 30epiraHHa
OKyMeHTiB (cripaB) 3 rpudom “JI14 cirykKOoBoro KOPHCTyBaHHA” y WAX CTpyKTyPHUX

MWposqitax.
97. 3a60poHseTBCA TepeMilleHHA DOKyMeHTIB 3 rpudom “Jha ciry2KOOBOTO

KOPHCTYBaHHA” 3 OFHiel cIpaBH JO iHMO! Ge3 NOBIOMICHHA cryxKOU TiIOBOJCTBA.

IIpo Bci nmepeMilljeHHA JOKYMeHTIB poOATECA BIZMOBIZHI BiIZMITKU B OOJIKOBHX
tbopMax, y TOMY YMC BHYTPiLIHIx ONMCaX.

BusyyeHHa ciipaB a0o OKpeMHx OKyMenHTis i3 cupaB 3 rpudom “Jia

cilyxKOOBOrO KOpHcTyBaHHA” 3adopoHsaeTEca. B okpeMMX BHMayKax Ha Ti CTaBi

pitieHHa ciimuoro cyami, cyoy apxipHult Biqain (apxiB) ycTaHoBH aOo cly2x6a
JUNOBOJCTBa 3a IIMCbMOBOIO BKAa3iBKOIO MiCbKOFO FOJIOBM 3f{IMCHIO€ BHJIYYeHHA
opurinamiB HeOOXiqHuX WOKyMeHTiB a6o cripaB. IIpu WbomMy B BiDMisi OpraHi3zaliMHol
po6oTH, TiOBONCTBa, KOHTPOJIO Ta 3BepHeHb TpoMayaH, aOo B apxiBHOMY BIZ

TOBHHHi 3aIMWIMTHcH MpoTOKON po BUTYYeHHA MOKYMeHTIB 3 ix 3acBiq4eHHMH
KOIIAMH.

98. Jloxymenta 3 rpudom “Jia ciryxXGoBOro KOPHCTyBaHHA” He LO3BOJIACTbCA
BHHOCHTH 3a MexkKi ycTaHOBM, KpiM BuNaqKiB Mepeqaui JOKyMeHTIB Ha BUKOHaHHA y
CTPYKTYPHi Miqpo3 Lis, WO po3TallIOBy!OTbCA 1034 M€2KAaMH OCHOBHOTO IIpHMIMeHHA
ycTaHOBH, Ta y pa3i BHHHKHe€HHA HeOOXiqHOCTI B Ix y3POJDKeHHi, WiIIMCaHHi B
ycCTaHOBax, PpO3TaLIOBaHHxX y Me@Kax OHOrO HaceyleHOro MYHKTYy. BuneceHHa
oKyMeHta 3 rpHdom “Jia cyty2xOoBoro KOPWCTyBaHHa” 3a Me%Ki YyCTaHOBH

3miticHHOeTBCA Ha Iigctapi pesomoulil MicbKoro rosoBu (Horo Nepiioro 3aCTYMHHKa)
aOo KepiBHHKa CTpyKTypHOro Miqposyisy, B AKOMy TaKHH DOKYMeHT (Zoro T1poextT)
nigrotopmeHo. IIpH uboMy OKyMeHT NOBHHeH OyTH BKaleHHH y KOHBepT ado
ylakoBaHull y Takuii crioci6, 1100 BUKIHONHTH MOXKJIMBICTh HOrO IPOUMTaHHA.

99. Oco6i, BinpaKeHili M0 iHIMOrO HaceyleHOrO MYHKTy, 3A00pOHACETECA MATH
IpH coi WoKyMeHTH 3 rpudom “Jina cirykOoBoro KOpHcTyBaHHa’”. Y pa3i noTpeOu
Taki JOKYMeHTH HaJICHajoTbCd 3a IIpH3HadeHHAM oO MOvaTKy BiLpsDKeHHA.

100. B oxpemux Buramkax, 30Kpema y pa3i TepMiHOBOrO NO3alIlaHOBOro
BiDpAVKeHHA, MiCbKUi rowoBa (Horo MepuiMn 3aCTYNHMK) CTaBHTb Ha JOMOBITHIN

3allclli KepiBHHKa BiJMOBIMHOTO CTpyKTypHOrO Miqpo3misy pe3ouHOWiiO, 3TiQHO 3
aKoIO jac O3Bi1 Ha MepeBeseHHa OKyMeHTiB 3 rpHdom “JinsA ciry2K6oBoro

KOPHCTYBaHHA” 10 iHWIOro HacesleHOro MyHKTy 3a yMOBH, IO Taki JOKyMeHTH
TlepeBO3ATBCA Tpyno1o y CKlaqi He MeHINe BOX paliBHUKiB, AKi MOBMHHI

BUKOHYBaTH poOoTy 3 HMMM 3 JOTPHMaHHAM 3aXOJiB, IO YHEMO?KJIMBJIIOIOTS

HeCaHKILIOHOBaHe O3HAHOMJICHHA 3 TEKCTOM TaKHX JOKYMEHTIB.
101. Cra oprani3anii po6oTu 3 JOKyMeHTaMH, IO MICTATB coryxKOOBy

iHdopMallito (HaABHIcTb Ta (Pi3H4HHH CTAaH ycix JIOKYMEHTIB, B3ATHX Ha OOJIK CIIpas,
BuaHb, eJIeKTpOHHUX HociiB indopmanii 3 rpudom “JInsA cJIy2KOOBOrO
KOPHCTYBaHH® ’), “piauie Hiok OAMH pa3 Ha pik MepeBipsxeTECA KOMICIEHO 3 IIMTaHb

eBIPKM:...Ha SHocTi DoKyMentTip 3 rpudom “Jina ciyxOoBoro

igus 3a¥epuleHHs TiNOBOAHOTO PoKy Ta POPMYBAHHA CAPA.
Hvteld. opcani3aui anol

” Ainong

tyusdTH. WIMOZIACTBA.KOMTPON
07 KBI 2026 * 3KERHc ib TP OMAMAH f A)
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Crpok mpoBeweHHA nepeBipK Ta CKay KOMICIi 3 TMTAaHb il MpoBeqeHHA

BH3HAUalOTbCA BIDMOBINHUM po3slops/DKeHHAM MiCbKOrO FOJIOBH.

Jlo cxmaly KoMici 3 MHTaHb NpoBeeHHA TlepeBipKH HasBHOCTI JOKYMeHTIB 3

rpudom “Jha ciry2«OoBoro KOPHCTYBaHHA” 3 BiTMiTKaMH “Jlitep “M” samyaaroTaca

ute Oco6u, FOMyueHi 10 poOoTH 3 TAKHMM JOKYMCHTaMH.

102. PesymptaTH TMepeBipKH, ga3HaueHi y MyHKtTax 101 iHCTPYKUIl,

OPOpMIAKOTBCA AKTOM HIpO pesybTaTH TlepeBipKH HasBHOCTI Ta isH4HOrO cTaHy

JIOKYMeHTiB, CIpaB, BUaHb, ¢/IeKTPOHHUX Hociis iHopMamii 3a (POpMO!O 3TiTHO 3

moyaTKoM 12.
IlpaiBHuKk, 1KOMy CTaJIO BiOMo po (:bakT BTpaTH JOKYMeHTA, HILO MICTUTb

cryxKOoBy iH(popMaLiito, Ta pO MO2KJIMBE pO3rosIOMeHHA BiJOMOCTEH, IO CTAHOBIATb

cryxKOoBy iHdopMallilo, HeBIIKIaHO iHntbopMy€ KepiBHMKa cBOrO CTpyKTypHOro

TigposAisty, AKMH y IHCBMOBiii (OpMi TepMiHOBO iH*opMye TIpo Taku (bakT MiCBKOrO

rouloBy Ta KepiBHMKa CJy2KOn JiIOBONCTBa.
Y pa3i BTpaTH MOKyMeHTa, UO MicTHTb cilyxKOOBy iHOpMallito, MHCbMOBO

TOBIMOMNIAETBCA CTAHOBa, Bil AKOI Welt MOKYMeHT OTPHMAaHO. IIpo srpaty

JIOKyMeHTa, WO MICTHTb cryxKOoBy iHiopMalito, 3iOpaHy Mi 4Yac MpoBadKeHHA

ollepaTHBHO-pO3illyKOBOl, KOHTppO3BiLyBaIbHOl! qianpHocti, MismbHocTi y ccepi

o6opoHH epxKaBH, a00 MOXKJIIMBe PO3TOJIOMeHHA Takoi cytyxKOoBOi indopmallil

TOBIMOMIAETBCA TAKOK OpranoBi CbY i3 3a3HadeHHAM oOcTaBHH BTpaTH JOKyMeHTa

(po3roslolleHHA BiOMOCTeit) Ta pO BXKHTI 3aXOIH.

103. WaxTH BTpaTH DOKyMeHTIB ado poO3rOsIOLNeHHA BiOMOCTeM, AKI MICTATb

ciyx6oBy iHopMaLito, poscuiqye KOMicif 3 MHMTaHb po6oTu i3 cily2kOOBOrO

inopmauiero. Jia posciiqyBaHHA OKpeMHXx (bakTiB + BIpaTH JIOKYMeHTIB a0

po3roolleHHA BiOMOCTeH, aki MicTaTs ciyxKOoBy iHdopMaltito (mami -

po3ciiyBaHHA), 3a pillleHHAM MiCBKOTO TOJOBH MO*Ke YIBOPIOBAaTHCA crieliasbHa

KOMICiA.
104. CneuianbHa KOMicif Mae TIpaBo OTPHMyBaTH BI, WpalliBHHKIB yCTaHOBH

IMcbMOBi Ta YCHi MlosCcHeHHA 3 MIMTaHb, WO € MpeqMeTOM po3ciiqyBaHHA,

BUTpeOyBaTH HeOOXiTHI JOKYMeHTH (ix Komii), OrayaTH IpHMilleHHA i CXOBMIIA.

105. Unenu xKoMicii 3 muTaHb poOoTH 13 ciyxK6oBo10 intpopMaliicio Ta

cnemiasIbHOi KOMICii HeCyTb IlepCOHaJIBHy BiIMOBiaIBHICTS 3a MOBHOTY, BCCOIMHICTS 1

O6’CKTHBHICTh BMCHOBKIB PpO3CIIi{yBaHHA, HeposrovlolleHHA in@opMallli, Ka

CTOCYETECA PO3CIiTyBaHHA.
106. 3a pe3yIbTaTaMH po3CiyBaHHA, AKe TpHBa€ He JOBIUIe HiK O2MH MICHAL,

CKlaaeTbCd AKT, UO MiqWMCyeTbCaA WieHaMu KOMiCii 3 IMTaHb poOoTH i3 cTyKOOBO!O

in:bopMattiero a6o crieliaIbHOI KOMicii Ta HOMaeThCA MiCbKOMY FOJOBi Ha

3aTBepioKeHHA. 3a HaxBHOCTI oOrpyHTOBaHHXx Mponosuit Bi MOBI THO! KOMICil,

nipwiHaATHx Ha Tl imanni, cTpoK MpoBeeHHA po3cliqyBaHHA MO2xe OyTH
Nor ye, neo aos . .

IIPOMOB2KEHO 3a P ONLOUIEH. MiCBKOTO TOOBH He OIL AK Ha OHH MICALLB.
WNigs Sy

PosciityBaHit HUHAeTHC 3, aT MisMMcaHHA posnopsqyoro MOKYMeHTAa IPO
Pv [> zx 1 Nk ee

Horo MpoBeeHH#T
Wes Sete, Caparo! saTBepIOKeHATL AT AT TATOM

28epHeHy Way ala. OPCAHISANIMHOT
buodJTH. ALMOZONCTBA KOH POMN/
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TIpoBeeHHA PO3ciliqyBaHHA.
107. B oxpeMomy po3duli akTa Ipo pe3yJIbTaTH NpoBeeHHA po3ciliqyBaHHA

3a3HayaloTBCd OOCTaBHHH, HPH4YHHH Ta yMOBM HaCTaHHA BiJMOBIQHOTO BUTalKy,
PiBeHb 3aMOZisHO! WIKOIM, a TAKOK HABOMTECHA Tlepeslik BTpadeHUx JOKYMeHTIB.

108. BiagMirka mpo BrpaTy JOKYMeHTIB BHOCHTBCA CI KOO!O TIOBosCTBAa TO

peectpaniiiHux Ta oOiKOBUX (opM 13 3a3HadeHHAM peecTpallitHux aHux akTa po
pe3yJIbTaTH MIpoBeeHHA po3sciliqyBaHHA.

109. Jlosigka mpo mpwunHu BizcyTHOCTi BTpayeHHxX NOKyMeHTIB, miqmucana
KepiBHHKOM BiJTOBiAHOrO CTpyKTYpHOTO Midposaimy, MepedaeTbcaA Ho apXiBHOTo
BiQisy 114 BKHOUeHHA Il WO ciipaBu.

Oxopona c1yxGoBoi inopmanil nig 4ac MiKHAapOAHOrO cniBppooiTHuuTBa

110. Pimenua npo MoxxmuBicTs mpuiioMy BAKOHKOMOM iHo3eMHMX Jevlerallii,
rpyll Ta OKpeMUXx iHO3eMHUX TpoMasaH Ta ociO 6e3 rTpoMasAHCTBAa (mami - iHO3eMI1)
TIpHiiMacTBcA MICbKMM TOJIOBOIO abo Horo 3aCTYMHHKOM, BIJNOBITaIbHUM 3a
opraHi3allito IpHiiomy Ta poOoty 3 iHO3eMILAMH.

111. Opranizaniro npuiiomy inosemuis i mpoBedeHHA poooTH 3 HAMM 3a0e3nle4ye
BIZ MYHiltMnanbHoro ciiBpoOiTHHUTBA Ta MIpOeKTHOI JMiAJIbHOCTI aO0 TlocayoBa

oco6a, BH3HaueHa MiCbKHM FONOBO!O y po3slopsxYOMy JOKYMeHTI.
112. Bigginom MyHimunanbHoro criBpoOiTHHUTBa Ta TIpOeKTHOI WisbHOCTI abo

TlOCaMOBOHO OCOGOIO, BH3HAYeCHO!O MiCbKHM TOJIOBOIO pa30M 3 IHIHMM CTpyKTYPpHUMU
TigposziuwaMu, Wo GepyTb y4acTb y NpHiioMi iHO3eMIIB, 3a yHacTIO CTpykTypHOrO
Minposyisy TexHi4HOrO 3axHcTy indopMalii (ocobxu, BIQNOBITaIbHO! 3a BAKOHAaHHA

Takoi poOoTH) po3poOAeTBCaA porpama NpHvomy in03eMuiB (gai - [Iporpama), ska

IIOBHHHA MICTHTH:
- BIJOMOCTi IIpo iHO3eMUiB, HaliMeHyBaHHA Ix TMocajl, a TaKO2K iH@OpMallito IIpo

TiMpHeMcTBO, yCTaHOBy, OpraHizalliio, AKY BOHM [peCTaBJIAIOTb, Tepiog
rlepeOyBaHHA B yCTaHOBi;

- MeTy IIpHiiomy iHoseMUiB, Mepesik NMTaHb, AKi WWIaHYIOTBCA [UIA oOroBopeHHa.

Indopmallia po AisIbHicTh ycTaHOBH, Aka MO*Ke OyTH HoBeseHa TO iHO3EMILB a00 IM
TlepejlaHa, 3a3HadaeTbCs y WOMaTKy WO mporpaMyH;

- cmucoK mocaqoBux oci6 ycTaHOBH, BiJNOBiZaIbHUX 3a TIpHiioM iHO3eMIIB i

BHKOHAHHA iHWIMX 3aBaHb, 1OB’s3aHHXx 3 MepeOyBaHHAM iHo3seMUiB B ycTaHoBi (13

3a3HadeHHAM 3MiCTy TaKHX 3aBJaHb);
- flepemik CTPyKTYPHUX Migpo3qiiB ycTaHOBH (13 3a3HayeHHAM TIPMMiILeHb), AKI

BiJBiYBATHMYTBCA 1HO3EMILAMH;
- Tlepewik Miclb Ta MopaJOK 3acTOCyBaHHA iHO3eMILMH KiHO-, @OTO-, ayiO- 1

BigleoalapatypHi, iHWIMx TexXHidHHX 3acobis;
- MaplUIpyTH i MOpsZOK lepecyBaHHs iHO3eMIB TepHTOPie!O yCTAHOBH;
- {HU HEOOXiTHi 3aXO NM. > ~

y THOaeMLIB 3aTBepIDKYETBCA MiCBKUM TosOBOIO abo foro
Bianin pe a

[QIBHUM 3a OpraHi3alliro lIpuiomy Ta poOoty 3@
TleplIHM 3acTyMHUKO

{
*)

a PodoTy

16, \ Stem” S| Had.ula. OPFAHT3AUTAHOL
e ARYA buodTH. A(MOB0NCTBA.KOHTPON

Ta 38°PHcHb TPOMAAAH / 4

vee ahi SHE TKUEHRO GM
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iHO3eCMILAMH.
113. Y pa3i komm mig 4ac Mpuliomy iHo3eMIliB NepeqOauaeTbca Mepenaya

iHO3eMIIAM B YCTAHOBJICHOMY 3AKOHOaBCTBOM HopsKy ciy2%xOoBoi iH@opmallll, 1Ka
Syma 3i6pana Mig yac MpoBaKeHHA OllepaTHBHO-PO3IIlyKOBOl, KOHTppO3BilyBasIbHO!
WisBHOCTI, DisbHOcTI y cepi o6opoHM AepxKaBH, MicbKHi rosoBa abo 3a Koro
JOpy4ueHHAM Bi MYHIMMaTbHOrO CMiBpOOITHUMTBA Ta IIpOEKTHOI WiasIbHOCTI a6o
TlocalloBa ocoGa, BH3Ha4eHa MiCbKHM TOJIOBOIO CBOEYaCHO iH(OpMye y MIMCbMOBIii
(opi opran CBY mpo ckiay ino3emHoi jeseranii (Tpylv) 13 3a3HayeHHAM IIpi3BUL,
BlaCHHX iMeH i Hocaz Ti WieHiB, Nepiog MepeOyBaHHA Ta MeTYy BiJBi2aHHA yCTaHOBH.
Pa3om i3 3a3Ha4eHor indopmattiero HancumaeTaca Konia [Iporpamu.

114.3 meroro 3an0GiraHHa BHTOKy ciyxKOoBOi indopMalii BiZOMOCTI,
JIOKyMeHTH Ta iHWi MaTepiabHi Hocii iHopMalLlil, AKHM HajjaHo rpud “Jina

clyKOOBOrO KOpHCTyBaHHA” Ta 3 AKHMM IWIaHy€TbCaA O3HAHOMHTU iHO3EMIMB a00 AKI
6ynyTh iM HamaHi, OWiHHOIOTBCA KOMicielO 3 MIMTaHb poooTu 13 CJTy2KOOBOIO
iHopMalliero Jo 3aTBepKeHHA Mporpamu MpHiiomy iHO3seMIB.

PimieHHA TaKOi KOMicii OOpMIIA€TbCA AKTOM TIPO pe3yiIbTaTH MpoBeeHHA
eKCII€pTHO! OMHKH, IO 3ATBEPIYKYETBCA MICBKHM TOJIOBOL.

115. Akt mpo pe3yibTaTH MpoBeJeHHA eKCTIepTHO! OLIHKH MOBMHEH MICTHTH:
- aHi WOWO MicTaB MpOBeeHHA eCKCIepTHO! OMMHKH;
- Ha3By, peecTpalliftHi Jani, rpu@ oOmexeHHA DocTyly 2O OKyMeHTa, HOMep

HOcis inbopMallil, 1Ka € IIpeqMeTOM eKCIIepTHO! OMHKH;
- Ha3By Ta BH-Hocia inopMalii, Horo peecTpaliiHi WaHi, CTOpiHKH, MyHKTH,

aO3alld Ta ii Dani Woxo0 intopMallii, ska MICTHTb BiJOMOCTi, IO CTaHOBJIATb
ciyx6oBy iHopMalliro; ;

- ccbepy %KHTTEMIABHOCTI LepKaBH, AKiii More OyTH 3aBJaHO WIKOAM BHACIINOK
ONpPHFOTHeHHA Takoi inopMalii, Ta OOrpyHTyBaHHA TaKOrO BHCHOBKY;

- IIYHKTH Hepeniky BiZoMocTeli, WjO CTaHOBJIATS clyxKOOBy iHopMallito, AKHM
BiINOBITalOTb HasABHi B MaTepiasIbHUX HOCiAx iH:popMallii BiOMOCTI;

- HaliMeHyBaHHA OpraHy Jep»KaBHOi BlaqM, iHWIoro WepxkaBHOro opraHy, oprany
MiclleBoro CaMOBpAyBaHHs, opraHy Bulag ABTOHOMHoi Pecry6miku Kpum, inworo
cy6’eKTAa, IO BUKOHY€ BlaQHi yupaBiHCbKi PyHKLUi BIAMOBIAHO TO 3aKOHOJaBCTBA i€
pO3TlOpsHUKOM 3a3HayeHO! Ciry2KOOBO! indopmallil.

116. Hocii indbopmanii 3 rpudom “Jia cy2xKOOBoro KOpHCTYBaHHA” MO2KYTS
6yTH HaaHi DJ o3HalOMJICHHA 1HO3eMI[AM Tic BUIYYeHHA 3 HX BiZOMOCTeH, LO
CTAHOBIIATS CILyYKOOBY IHPOpMAaLliO.

117. Y pa3i KomM KOMicielo 3 MMTaHb poOoTH i3 cyXOOBOIO iHopMallicio B
Hociax inbopMallii He BUsBJIeHO 3a3Ha4eHo! inopMallil, HayaHuit TaKMM HocisM rpud
“Ja cty2KGOBOro KOPHCTYBAHHA” Miqarae MepersAaLy BiDMOBITHO Jo MyHKTy 79
iHCTpyKUil. a

118. Ile “a }HO3EMILIM CIy2KOOBO! iHOpMaLI 3L1/MCHIOETLCA 3 WO3BOJLy
. “pr. 4 oN . ol ae age

MICBKOTO POMS J: M,, .AKOMY BiATOBI THO WO WYHKTY 4 W1€1 IHcTpyKUil HajaHo WpaBo
if / “IUINHO) Va S v v

3aTBepIOKYB cTeyv, ado MOTO sacT SOB UATOM
So Weleseseron OPT THATIOMKonnpayiat 0 j di j iv ]A a HAY. uid. OPCAHI3AUIAHOT

tuodTH. AINOSOACTBA.HOHT POND
07 HBI 2026 [A 38¢PHEND TPOMAAAH (47

Noamina OMENBYEHKO
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KepiBHMKOM Ha IIpHMHATTA TaKOTO pileHHa.
119. [IpumimjeHHa, B AKUX NpOBOAMTbCA po6ota 3 iHOseMUAMH, JO WodaTKy 1X

BIIBiLyBAaHHA iHO3€MILAMH Ta MicyIA Horo 3aBepueHHA TlepeBIpAIOTbCA CHeIasICTOM 3

TuTaHb UWAppoBsoro po3BHTKy, UMPpoBux Tpancwopmanit i uMdposizaliil

(BiJMOBITaIbHUM 3a TeXHi4HH 3aXMCT iHopmanii). [Ipo pesy1bTaTH Takoi TlepeBipKH

cKlalaeTaca HOBIKa y OBiIBHI PopMi, a 3a3HaueHi B Hilf BIMOMOCTi BHOCATBCA 10

BiIMOBINHO! rpadbu x%*ypHasty OOmiky 3ycTpiyeH 3 iHO3eMHUMH JeseralliaMu, rpymamMu

Ta OKpeMHMH iHO3eMIAMH 3a (POPMOIO 3riqHO 3 WOJaTKOM 13, WO BeZeTHCA BIT TIIOM

MYHIMMMaIBHOrO crippoOiTHHUTBa Ta IpOeKTHO! iMIbHOCTI AGO TocaZOBOW Ocobo1D,

BU3HAYeCHOIO MICbKHM TOJIOBONO.
120. TlopHopaxeHHa oci6 BiqMOBIZaIbHUX 3a TIpHHOM iHO3CMIIB 1 MpOBeeHHA

poOoTH 3 HMMM, BH3Ha4darlOTECA MIporpaMolo, a TAaKOrK IIMCbMOBMMU OopydeHHAMU

MicbKOTO TOJIOBH Ta KepiBHHKOM BiZZiny MyHiljMmabHOro CHiBpOOiTHHUTBa Ta

TIPOCKTHO: isbHOCTi ado NocamoBa oco6a, BH3Ha¥eHa MICbKMM TOJIOBOW.

[IpauibHuku BUKOHKOMY, AKi OepyTb y4acTb y TIpPHHOMi iHO3eMIB 1 TIpoBeeHHI

poOoTH 3 HMMM, TMOBHMHHI liatu simile y MexKaxX HajaHHX MOBHOBAKCHb Ta

3ade3lleuyBaTH OXOpOHY CJy2KOOBOI indopMallil.
121. 3a60ponseTsca mig 4ac npuliomy i NpoBeyeHHs po6oTH 3 iHO3eMIL{MH

3aMilaTH ix y clyKOOBMX IpMMIMeHHAX Ta Ha TepHTopii BUKOHKoMy 6e3 cympoBory,

BiZBiTyBATH CIry2KOOBi MpHMILeHHA He TlepemOaueHi MporpaMow.
122. Biggin MyHimunambHoro crippoOiTHHLTBa Ta TIPOEKTHO! AidbHOCTI ado

nlocalopa ocoba, BU3Ha4eHa MiCbKHM TOJIOBOLO 3a pesyIbTaTaMU TIpHiioMy iHO3eMIIB

ckylallae y LOBiIbHI (OpMi 3BiT po BUKOHaHHA MporpaMu po6oTH 3 iHO3eMILAMH, B

AKOMY 383HA4alOTBCA:
- BLOMOCTI IPO iHO3eMIIB, 3MiCT IpoBeeCHUx 3 HAMH 6eciz;

- iNcopMallis, 1Ka BAKOPHCToByBallaca 4H 6ylla TepeaHa iHO3eMILAM, Tlepesik

BIIOBINHHX MaTepiaIbHHX HOCIIB inopMallil (TOKYMeHTIB, HayKOBO-TeXHI4HO!

JIOKyMeHTallli TOMLO);
- jHopMallia, OTPHMaHa BIT {HO3EMILLB;
- Iponosuuii Ta peKOMeHAallil 3a pesyIbTaTAaMU Bi3HTY iHO3eMILB.

123. 3BiT Mpo BUKOHaHHA MporpaMu po6oTH 3 iHO3EMIIIMU 3aTBepIDKYETbCA

MiCbKHM TrouoBor0. Y pa3i Hepeqadi 1HO3eMIAM JIOKYMeHTIB a0O MaTepiaJIbHUXx HOCIIB,

wo MictaTs «cayxGoBy inopmalliio, 3i0pany Tig vac poBawKeHHsA

ollepaTHBHO-posillyKOBO1, KOHTppO3BiyBaIbHO! isJIbHOCTI, TiabHocTi y cdepi

O6opoHH epxKaBH, KOMiad 3aTBeps>KeHOrO 3BiTy MpoOTArOM m’ATH poOouHx {HIB

Halcumaetpca opraHy CbY, a Takox%K 3a pillieHHAM MICBKOrO TOJIOBH iHIMMM

3aiHTepecOBaHHM yCTaHOBaM.
124. IIporpama, aKT Ipo pe3yJIbTaTH NpOBeeHHA €KCIIepTHO! OMIHKH Ta 3BIT po

BHKOHaHHA TIporpaMu—- poooTu 3Oepirarorsca =y BIN MYHIMMMasIbHOTO

CHiBpoOiTHHUTBAa A HPOOKTHO! is TbHOCTI abo mocazoBoi oco6uv, BH3HaudeHO!

MICbKHM ronlonoio 8 okpeMit-cripasi, Io MepeqOadaeTbcaA HOMEHKATypor Crpas.
a ‘

30608 s3aHHH 37iiicHIOBATH KOHTPOIIb 3a lisbHICTHO Ocib,
gs |
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Ha AKMX HOKMaqaeTsca BUKOHAaHHA yHKUI 3 opraHizauii mpulomy i mpoBezeHHsA
po6oTH 3 iHO3eMIMM, a TAKOXK 34 BAKOHAHHAM BIANOBIZHUX NporpaM.

126. Y pa3i BHHMKHeHHA HeOOXiTHOCTI B OMHOUACHOMY 3a0e3MeueHHi OXOPOHH

ciryx6oBoi intbopMaulil Ta pexkuMy CeKpeTHOCTi Miz 4ac MiKHapOTHOTO
cnippoOiTHHUTBa 3aXHCT ciyxKOOBOi Ta CeKpeTHOi iH@opMallii mpoBayMTBca
BIZMOBiHO JO BAMOr YMHHOTO 3aKOHOaBCTBA.

135. Bumoru Jo oxopoxs csryxKOoBoi inpopMallii nia Yac Npuliomy iHo3eMIiB He
TIOWIMPIOIOTHCH Ha iHO3EMHUX PaHHKIB, AKi BAKOHY!OTb KOHCYJIbTaTMBHO- opaty
yHKuiO Ha TigctTaBi BINMOBIHUX MbKHAapOHUX AOroBopiB, y TOMY YquCI po
B3a€MHY OXOpoHy (3axucT) TaeMHoi incpopMallil Ta MaTepiasiB.

136. Tluranusa moxo oxoponu ciyxG6osoi indopmanii mig aac ix poodorTn,
BH3HaueCHHA 1X MOBHOBaKeHb Ta O6OB’A3KiB, MepesikKy OciO, AKi MaIOTb IpaBo 3 HAMM

palloBaTH, NOpsxKy poOoTH 3 iHOseMHUMH payHUKaMH peryJIOroTbCAa BIZMOBIZHO 0

OxcaHa ALTIEHKO

ol }AHO 3 OPATIHANOM
HAY. Bia. OPCAHI3AUiAHOT
PO5OTM. AINOZONCTBA.KOHTPONon TA SREPHEND FPOMADAH /07 KBI 2026 /lamnna OMENBYEHK

Jiktoumusia OMEJIBUEHKO


